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Council Meeting 

Agenda 
Hamble Parish Council, Parish Office, 2 High Street, Hamble, Southampton SO31 4JE 

 
 
YOU ARE HEREBY SUMMONED TO ATTEND a meeting of the FULL COUNCIL on the Monday, 
October 13, 2025, which will be held at the Roy Underdown Pavilion for the transaction of 
business as set out in the agenda below. 
 
 

This meeting is open to members of the public. If you wish to participate you should contact the 
Clerk at Parish Office via clerk@hambleparishcouncil.gov.uk  

 
 
Minute reference for the meeting will follow the following format +item number. 
 
 
 
 

 
A G E N D A  

 

 
1 - Welc ome 

1 - Welcome Chris Jones  

Apologies for absence. 
Dispensations/interests  

 

 
2 - Approve M inu tes  

2 - Approve Minutes Chris Jones  

To approve the minutes from Full council on 8th September 2025 
 
 

 

 
3 - Publ ic Partici pati on  

3 - Public Participation Chris Jones  

 

 

 
4 - Hamble Vall ey Re gatt a  

4 - Hamble Valley Regatta Serena Alexander  

To agree date for the Regatta  

 

 
5 - Hamble Airfi eld/Cemex D efe nce Commitee  

mailto:clerk@hamblepc.org.uk


 
Full Council - 13 October 2025 2 

 

5 - Hamble Airfield/Cemex Defence Commitee Chris Jones  

Receive update  

 

 
6 - LGR/De vol uti on a nd As set Trans fer  

6 - LGR/Devolution and Asset Transfer Clerk - Hamble Parish 
Council, Deputy Clerk, 

Chris Jones  
Receive update 

 

 
7 - Committee s & Working Groups  

7 - Committees & Working Groups 
 

To receive updates and recommendations  

 

 
7.1 - Chair  Upda te  

7.1 - Chair Update Chris Jones  

To receive an update from the Chair to include options for progressing a Parish Plan consideration of 
budget for future planning appeals and Phase 2 of Mount Pleasant Play Park 
 
 

 

 
7.2 - Ass ets U pda te  

7.2 - Assets Update Serena Alexander, Sue 
Kendall  

To receive an Update from the Assets Chair including Asset Maintenance Programme and update from Cllr 
Kendall on Foreshore Toilets  
To confirm and ratify the remaining amount left from the Mount Pleasant project for CCTV which is approx 
£1300 and is different from previously reported and ratified figure of £4121 
To Ratify a Delegated decision made by the Clerk, Chair and Chair of Assets in relation to additional works 
on the Mount Pleasant Roof to keep building watertight for £6,850  

 

 
7.3 - Pla nni ng Updat e  

7.3 - Planning Update Ian Underdown  

Update from Cllr Underdown, Chair of Planning  

 

 
7.4 - Functi ons W orking Group  Update  

7.4 - Functions Working Group Update Claire Price, Chris Jones  

Functions Working Group update on Finance and HR Matters including Grounds Role and 

arrangements for weekend working 

Comms Update from Claire Price from Smart Marketing 

 

 
7.5 - BHH & LAC  

7.5 - BHH & LAC Malcolm Cross  

Update from Cllr Cross   

 

 
8 - Standing It ems 
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8 - Standing Items 
 

 

 

 
8.1 - Hea lth & Sa fety  

8.1 - Health & Safety Chris Jones  

Update as required 

 

 
9 - Remembrance Servic es  

9 - Remembrance Services Chris Jones  

To confirm the services around the Parish and which Councillors will be attending  

 

 
10 - Boundary Ma tter  

10 - Boundary Matter Chris Jones  

To sign a boundary agreement in relation to a fence at Mercury Gardens as resolved previously by Council 
at the Extraordinary Meeting 3rd June 2025  

 

 
11 - Poli cies  

11 - Policies Chris Jones  

To sign off any policies that are available for review including the Media and Communications Policy and 
the Safeguarding Policy (which replaces the Child Protection & Vulnerable Person Policy 2015). To recruit 
Cllrs to review next priority policy.  

 

 
12 - I nterpreta tion & In formation Panels  

12 - Interpretation & Information Panels Clerk - Hamble Parish 
Council  

To update on progress of Information/Interpretation around the Village  

 

 
13 - Budge t  

13 - Budget Chris Jones, Clerk - 
Hamble Parish Council  

To look at first Draft of Budget if available and to ask Council to consider projects and priorities  

 

 
14 - Acc ounts and  Fi nanc ial Re ports  

14 - Accounts and Financial Reports Chris Jones, Clerk - 
Hamble Parish Council  

To approve the monthly financial reports and information 

 

 
15 - Exempt  Busi ness  

15 - Exempt Business 
 

To consider passing a resolution under section 100a(4) of the local government act 1972 in respect of the 
following item(s) of business on the grounds that it is/they are likely to involve the disclosure of exempt 
information as defined in paragraphs 1, 2, 3 of part 1 of schedule 12a of the act. the schedule 12a 
categories have been amended and are now subject to the public interest test, in accordance with the 
freedom of information act 2000. this came into effect on 1st March 2006. it is considered that the following 
items are exempt from disclosure and that the public interest in not disclosing the information outweighs the 
public interest in disclosing the information.    



 
Full Council - 13 October 2025 4 

 

 

 
16 - Counc il Le ases  

16 - Council Leases Clerk - Hamble Parish 
Council, Chris Jones, 

Deputy Clerk  
To update and resolve matters on several Council leases 

 

 
17 - Huma n Resources  

17 - Human Resources Chris Jones, Clerk - 
Hamble Parish Council, 

Sue Kendall  
To update on other staffing matters as required  

 
18 - Appendice s  
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APPENDICES 
2025-09-08 - Full Council - Minutes.docx  
Remembrance Sunday 2025.docx  
DRAFT Safeguarding Policy.docx  
NEW HPC - Media and Communications Policy, Sept25.docx  
Cashbook 1.pdf  
Cashbook 3.pdf  
Cashbook 4.pdf  
Cashbook 5.pdf  
Cashbook 6.pdf  
Income + Expenditure.pdf  
Balance Sheet.pdf  
List of Payments.pdf  
1696_001.pdf  
01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6N2TKOUTHUWZ5HIRK6ZA6GYXPJH 

01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6PRDDR5I2LRXBBJC34IHY3MFABQ 
01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6PEZTQKA2BW3BB273N5G65PJ6ON 

01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6KQWZGAHWILPVDJJHFKEAMZNK5R 

01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6I7OYNWQG5K4FH3NB7IHSIWBTCC 
01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6J7WPVZ5HWTYVE25VLQKED2VUUU 

01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6LDVAXYQDGBVVCKDRHQ4QVHGM4Y 
01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6OGB7VXBE6P7ZCZX7OZA4YWEUYP 

01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6JTTJCWUD3BERELTCQO2W5E4YPN 

01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6M3LN25M ZLQURAJYNUW32LMCPGS 
01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6KFJA3525DIOFG3 FVO5WGRC7ZMY  

01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6NOWZMYUSSPQRA24SSVOVRO27KG 
01EOHAV6PNDOMFZBDWANGYS3IBD2FK2HT3_01EOHAV6MPI2LSICFKQZCJG67G6 TDB33MG  

. 

   
 
 
Dated: Friday, 10 October 2025 
 
Signed: Helen Robinson, Clerk, 
 
Hamble Parish Council, Parish Office, 2 High Street, Hamble, Southampton  
SO31 4JE. 023 8045 3422. 

https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/2025-09-08%20-%20Full%20Council%20-%20Minutes.docx
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/Remembrance%20Sunday%202025.docx
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/DRAFT%20Safeguarding%20Policy.docx
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/NEW%20HPC%20-%20Media%20and%20Communications%20Policy,%20Sept25.docx
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/Cashbook%201.pdf
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/Cashbook%203.pdf
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/Cashbook%204.pdf
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/Cashbook%205.pdf
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/Cashbook%206.pdf
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/Income%20%2B%20Expenditure.pdf
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/Balance%20Sheet.pdf
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/List%20of%20Payments.pdf
https://hamblepc.sharepoint.com/:f:/r/sites/FullCouncil/Shared%20Documents/General/Meetings/2025-10-13%20-%20Full%20Council/18%20-%20Appendices/1696_001.pdf
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Tuesday, September 9, 2025 
 

 

Council Meeting 

Minutes 

Hamble Parish Council, Parish Office, 2 High Street, Hamble, Southampton SO31 4JE 

 

Minutes of the Full Council of HAMBLE PARISH COUNCIL 
Meeting held on Monday, September 8, 2025 at 19:00 - 21:30 in the Roy Underdown Pavilion; 

Meeting Room 
 

Present: Chris Jones, Simon Hand, Ian Underdown, Serena Alexander, Sue Kendall, Malcolm 
Cross, Mark Venables, Nick O’Donnell, Andy Thompson 

Apologies: Cllr Nicholson, Cllr Dann, Cllr Moody 

Staff In Attendance: Clerk and Deputy Clerk 

Partners/Consultants in attendance: Claire Price, SmartMarketing 

 

The Minute Reference for this meeting is (DD/MM/YYYY) + Item number 

MINUTES 

1 WELCOME 
 

The Chair welcomed all to the first meeting after the recess. 
Apologies from Cllr Nicholson, Cllr Dann and Cllr Moody. 
Cllr O'Donnell was running late. 
Dispensations for Cemex from Cllr Underdown, Cllr Venables and Cllr Alexander 
No interests 
 

2 APPROVE MINUTES 
 

Resolved to approve the minutes from 14th July 2025 Cllr Underdown proposed and Cllr Thompson 

seconded and all who attended in favour. 

 

3 PUBLIC PARTICIPATION 
 

There were no members of the public present. 
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4 GRANT APPLICATION 
 

There was a Grant Application from the Citizens Advice Bureau for new PCs for the office for £378.66. 

Cllr Thompson asked if we knew how many people in Hamble this would benefit. The Clerk stated that she 

had some statistics of users but was unsure. Cllr Jones asked if this was a proportion of an overall cost and 

this was confirmed this was a contribution towards 12 PC's. 

Resolution Under the S137 expenditure powers the grant for the Citizens Advice Bureau for £378.66 was 

proposed by Cllr Hand and seconded by Cllr Underdown seconded and all in favour  

 

5 HAMBLE AIRFIELD/CEMEX DEFENCE COMMITEE 
 

The Chair said he would talk about the Community Picnic in his Chair update in item 7.1.  

He stated that the Hamble Peninsular Residents Group were a third of the way with fundraising for the 

money to pay back the Grant from the Parish but have until the end of the Financial year. 

Cllr Kendall then asked if there would be an announcement at the Picnic about the decision and the Chair 

said this would be very unlikely to know by the end of September. 

 

6 LGR/DEVOLUTION AND ASSET TRANSFER 
 

The Chair said that the process for the Assets transfers was moving forward and Eastleigh Borough 

Council were being extremely supportive with this process, the Deputy Clerk agreed. 

The Chair mentioned that there was were a lot of details still to iron out including the Parish taking on 

tenants and issues with land in relation to sub soil, however, these were being worked through.  

There was discussion about the proposals from the County and the Borough in relation to the Local 

Government Reorganisation proposals and due to the differences, the Secretary of State would decide 

which option best fits their criteria. 

 

7 COMMITTEES & WORKING GROUPS 

7.1 CHAIR UPDATE 
 

The Chair congratulated the Clerk and the team on getting through the Conclusion of Audit with no 

recommendations. 

He then stated that Cllr Moody was in the process of resigning from Council with immediate effect and that 

Cllr Dann and Cllr Nicholson were both intending to step down at the end of the year and the Council 

needed to consider how the process for recruiting would work and that that the picnic should be used as a 

platform for this.  

He went on that the picnic was on 26th September between 4pm and 8pm, there would be a quiz and he 

asked for one question from every Councillor as well as a quiz master. Cllr Alexander offered to do this. 

There was then discussion about the logistics and who was involved and that Hamble Club Football Club 

had kindly offered their club house as a back up venue in case of bad weather. Cllr Venables stated that we 

needed to consider how dark it would become. 

Claire Price at SmartMarketing would circulate timings and an informal plan for the afternoon/evening.  
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The Chair said at this stage he had nothing to report on progress for the Parish Plan. 

He then stated that one really important matter to consider was the budget provision the Parish is going to 

make for future planning appeals. Given what we had learnt from this process he estimated a figure in the 

order of £50k per year as it was unrealistic for the village to expect the level of financial input from the 

residents group again. Cllr Kendall asked about what would happen to the money if it was not spent and 

there was also talk about the expectation of the village not to increase the precept by too much. All of this 

would be considered over the coming weeks but that the Parish must be clear upfront about what we are 

doing. 

7.2 ASSETS UPDATE 
 

Cllr Alexander said the highlights from the assets programme and last week's Assets Committee meeting 

were that one patch repair of roof and the ceiling at Mount Pleasant was complete and that Solent Sports 

were doing a great job of repainting the changing rooms and that herself, Clerk, Chair and grounds team 

had met at the site and discussed the utilising the central room in the building and further patches to the 

roof. 

The Parish were still waiting for quotes for CCTV. 

Cllr O'Donnell arrived at the meeting at 19.40pm. 

Cllr Alexander advised that there was a working group meeting later this week for the Foreshore toilets.  

She advised that the Assets Committee had agreed fees and charges and most were remaining unchanged 

due to previous rises, however, the Parking Charges at the Foreshore would rise to match the proposals 

from Eastleigh Borough for the Square (however, there is no 30 minutes free due to parking clock scheme 

for residents). There were new tier charges for the Donkey Derby Field which had also been agreed. The 

Dinghy Park was also increasing by £5 next year. 

Following a request to mark up the MUGA for Pickle Ball, the quote had come in at £650 and she proposed 

the Council should go ahead, however, Cllr Venables mentioned that there had been recent news stories in 

relation to the noise of this sport and we should be mindful of this. Cllr Thompson also asked who would 

provide the net. 

Proposed to approve the quote for line marking of £650 by Cllr Alexander and seconded by Cllr Cross  

Cllr Jones proposed an amendment to spend up to £750 to include a net and this was seconded by Cllr 

Alexander and it was resolved and all in favour however, this was subject to further consideration regarding 

noise and other costs/factors. 

7.3 PLANNING UPDATE 
 

Cllr Underdown, Planning Chair said that nothing controversial had come in that had required the 

Chair/Clerk to use delegated authority. 

A recurring application for 109 Satchell Lane had been withdrawn. 

The major item from the last meeting was the loss of mature trees and the Clerk had arranged for the Tree 

officer to attend the next Planning meeting and look at good practice v bad practice on decisions by the 

Borough and the Parish. 

He had conducted the Annual Embarking and Disembarking at all Public Landings and was pleased to 

report that all areas were being well used in particular the Mercury Slip way and Quay. 

Report read: On 24th August 2025, summer bank holiday Sunday, as part of the Parish Council’s policy to 
annually embark and disembark at all the public landings on the river in the parish of Hamble, Clllr 
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Underdown undertook this task.  In recent years this has been recorded in the Planning Committee’s 
minutes. 
 
The dinghy slipway, public jetty, public hard were being very well used.  If not obstructed by a bridging span 
between pontoons he would have been able to land at the end of Right of Way 5 on the seawall as it was 
high tide but as previous years this was not possible due the Royal Southern Yacht Club’s promises not 
being fulfilled at the construction of its Yacht Haven to reinstate the public’s access to the water. 
 
People were queuing up to sit on the seat at the end of the footpath by the viewing point at Mercury 
Marshes where Cllr Underdown landed.  The quay/slipway at Mercury Creek was so busy with dinghies, 
canoes and paddleboards he had to return half an hour later when there was sufficient space to land. 
 

He asked that Council take the Annual Embarkation and Disembarkation report to be taken as read.  

 

7.4 FUNCTIONS WORKING GROUP UPDATE 
 

The Chair advised that the LGS Annual Cost of Living Pay award had been agreed at 3.2% and all staff 

would receive this back payment and that based on this Council should prepare for at least a 5% increase 

for next year. 

The Clerk advised that unfortunately, the new Maintenance/Ground Operative had left. There is a meeting 

with the Functions Working Group on Thursday to further discuss the role. 

Nothing to update from SmartMarketing on Communications. 

7.5 BHH & LAC 
 

Cllr Cross said there was little to report, however, the Clerk advised she had attended the BHH meeting 

and there was a useful presentation on Crime Figures from Chief Inspector Rachel Noble that she would 

circulate.  

8 STANDING ITEMS 

8.1 HEALTH & SAFETY 
 

Nothing to report 

9 INTERPRETATION 
 

Following the grant application from the Borough of £33,804 for Interpretation boards in Hamble, the 

Interpretation Working Group recommend that Council agree that despite the requirement in Financial Regs 

5.6 and 5.10 for this to go onto Contracts finder that the contract will be split into Design, Manufacture and 

Installation. This is due to the complexity of the project, the need for the ability to keep copyright control 

over the design and also the difficulty in finding a contractor who can offer all 3 aspects within the budget 

and the splitting of this project into batches of five at a time.  

Resolution: Proposed by Cllr Jones and seconded by Cllr Underdown and all in favour that a waiver is 

agreed due to the above that this does not go onto Contracts Finder. 

 

10 HAMBLE ESTUARY MEETING REPORT 
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Cllr Underdown stated that at the last meeting presentations were very relevant to Hamble, in particular it 

was pleasing Southern Water representatives attended to explain the major incident of a sewerage leak 

that caused problems in our area for several days.  

Another interesting item was that a new data map has been produced by the Solent Seascape project that 

has very many layers showing water quality sampling points, storm overflow points, various activity areas, 

bird roosting/nesting sites, habitat restoration sites, infrastructure, physical data, historic saltmarsh extents, 

mean high water mark and many more.  

The more recent issues were raised by Cllr Alexander who stated that stakeholders had not been properly 

informed and the Clerk was asked to pass this on to Southern Water. 

Cllr Kendall asked if notices or red flags were put out to warn water users of public health risks. Cllr 

Underdown said that the environmental/public health teams were responsible for this.  

 

11 MOUNT PLEASANT PHASE 2 
 

The Borough have asked for detail of the equipment and design before they will consider the grant 

application. Kompan have prepared 3 options that Council need to agree can go out for brief community 

engagement.The Council need to agree a Waiver that if grant application is successful Kompan can be 

commissioned on the basis (section 11.1 Contracts in Financial Regs for work to be executed or goods or 

materials to be supplied which constitute an extension of an existing contract by the council) given that this 

needs to match the existing new play park.  

Resolution: Proposed by Cllr Jones that we agree the waiver on the above basis and also that this item 

can go out to public consultation and Cllr Cross seconded and all in favour. 

12 BUDGET CHANGES 
 

Resolution: To ratify the changes to the budget lines to remove £44k Asset Maintenance from Ear Marked 

Reserve and put into its own cost centre (112/4950). This does not change the budget total as agreed in 

January 2025. Proposed by Cllr Hand and Seconded by Cllr Venables and all in favour 

13 CHRISTMAS 
 

The Clerk advised of the intended office Christmas Opening/Closing which would be from 24 th December 
until Tuesday 6th January 
Resolution: Cllr Underdown proposed and Cllr Venables seconded and all in favour  
 
Resolution: It was agreed a contribution to a staff Christmas lunch of £50 per head. Proposed by Cllr 

O'Donnell and seconded by Cllr Underdown and all in favour. The Chair of Council added that if this was 

not sufficient to come back to Council. 

The Clerk advised that the Operations Officer had tested the market with other festive light providers and 

advised that the current supplier was still the best option. She had worked with them for some creative 

ideas and Council were happy that as long as this stayed within budget to go ahead with the order as 

deemed appropriate. 

 

14 MANDATE UPDATES 

 



 

Page | 6 
Tuesday, September 9, 2025 
 

Resolution: To agree to add the Deputy Clerk to the Barclays, Barclaycard and CCLA Mandates and the 

Deputy Clerk to have a Credit card for the value of £1,000. Proposed Cllr Jones and seconded Cllr 

Underdown and all in favour. 

 

15 END OF YEAR AUDIT 
 

The Clerk advised that the conclusion of audit notice was received and published with no advisory’s given. 

Resolution: It was proposed by Cllr Underdown and seconded by Cllr Kendall and all in favour to agree 

the payment of the invoice from BDO the External Auditor. 

 

16 ACCOUNTS AND FINANCIAL REPORTS 
 

Resolution: To approve the monthly financial reports and information. Proposed by Cllr Alexander and 

seconded by Cllr Kendall and all in favour. 

 

17 EXEMPT BUSINESS 
To consider passing a resolution under section 100a(4) of the local government act 1972 in respect of the 

following item(s) of business on the grounds that it is/they are likely to involve the disclosure of exempt 

information as defined in paragraphs 1, 2, 3 of part 1 of schedule 12a of the act. the schedule 12a 

categories have been amended and are now subject to the public interest test, in accordance with the 

freedom of information act 2000. this came into effect on 1st March 2006. it is considered that the following 

items are exempt from disclosure and that the public interest in not disclosing the information outweighs the 

public interest in disclosing the information.    

Cllr Underdown Proposed and Cllr Hand seconded and all in favour to move to exempt business. Partners 

left the meeting. 

 

18 COUNCIL LEASES 
 

The Chair and Clerk updated on a matter relating to a Council Lease. 

 

19 HUMAN RESOURCES 
 

There was nothing to report. 

 

Meeting ended at 20:39 

 

CHAIR _________________ 

 



Remembrance Sunday – Order of Events 2025 

Hamble  

Sunday 9th November 

Service to be held at 9:30am at St. Andrews Church, followed by a time at the War Memorial, 10:45am ready for a 
minutes silence at 11:00am (confirmation received by Rev Hayley Richens)  

Councilor attended 2024: Cllr Jones attended and wore his chains (in safe at Parish office) 

Councilor to attend 2025: 

1 Wreath required to be reused at War Memorial 

 

Hamble 

Tuesday 11th November  

Armistice Day Civic Ceremony to be held at the Hamble War Memorial ready for the minutes silence at 11am. The 
Service won’t start before 10:50am. 

Councilor attended 2024: Cllr Hand 

Councilor to attend 2025:  

Reuse wreath from Sundays Service. 

 

Hound 

Sunday 9th November 

Starting in the Royal Victoria Country Park (arrive from 9:30am to ensure everyone ready for parade) walking down to 
St Edwards Church from 10:00am - 10:45am. Councillor to walk with Hounds Councillor. 

Councillor attended 2024: Cllr Dann 

Councilor to attend 2025: 

1 wreath required 

 

Netley Military Cemetery 

Sunday 9th November  

Small service held at 3pm at cemetery. Gathering of representatives (approx. 50). 

Turn up event, not owned by Hound PC, organizers unknown. 

Councilor attended 2024: Cllr Cross 

Councilor to attend 2025:  

1 wreath required 

 

• 3x Wreaths ordered from Phil Williams (secretary of RBL, also Hound PC Councilor) at £28.00 each 
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SAFEGUARDING POLICY 
Policy Statement 
In the interests of child protection and the welfare and protection of vulnerable adults, 
Hamble Parish Council is committed to ensuring that children and vulnerable adults are 
protected and kept safe from harm whilst they are engaged in any activity associated 
with the Parish Council.  
Safeguarding children and vulnerable adults is everyone’s responsibility.  
 
Policy Objective:  
• To ensure that where possible all facilities and activities offered by the Parish Council 
are designed and maintained to reduce the risk to children and vulnerable adults.  
• To promote the general welfare, health and development of children by being aware of 
child protection issues and to be able to respond where appropriate as a local 
government organisation.  
• To develop procedures in recording and responding to accidents and complaints and 
to alleged or suspected incidents of abuse and neglect.  
• As the Parish Council does not directly provide care or supervision services to children 
and vulnerable adults, it expects all children and vulnerable adults using its facilities to 
do so with the consent and the necessary supervision of a parent, carer or other 
responsible adult.  
Aims  
The aim of this policy document is to guide members of Hamble Parish Council should 
any child protection issue or any issues with vulnerable adults arise during their work.  
Responsibilities & Procedures 
The Clerk has been appointed as the Safeguarding Officer from within the Council and 
her responsibilities will include:  
• Ensuring that before any Parish Council organised event with children or vulnerable 
persons, the Designated Safeguarding Lead of participating organisations briefs 
participants appropriately.  
• Ensuring that members are aware of the risk they may face in certain circumstances 
whilst carrying out their duties.  
• Ensuring that whilst Council members are unlikely to be involved with children during 
the performance of their duties, they are mindful of the risk they face.  
• Ensuring that before any volunteers or paid members of staff are recruited to work with 
children and vulnerable persons they are interviewed and two references taken up.  
• Decisions on whether any person should be DBS checked will be made by the Clerk 
• Facilities offered by the Parish Council have been inspected on a regular basis and at 
least annually by a representative of RoSPA or a similar organisation.  
• Sharing information about child protection and good practice with partner 
organisations, councillors, employees, volunteers, parents and carers.   
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Code of Conduct - Safeguarding 
Councillors and employees whilst on Council duties will  

• Not put yourself in a position where you are alone with any child or vulnerable 
adult  

• Not play physical contact games with children or vulnerable adults.  
• Wear appropriate clothing at all times.  
• Ensure that accidents are recorded in an accident book.  
• Never do anything of a personal nature for a young person.  
• Keep records of any incidents or allegations a person may make to any committee 
member or volunteer.  
• Refer cases of suspected abuse or allegations to the Safeguarding Officer who will be 
responsible for ensuring the matter is handled in accordance with the Local 
Safeguarding Children Board procedures.  
Contractors and third parties 
• In the event of a contractor, working directly for the Parish Council, being deemed to 
be working in any area where they may have unsupervised access to children or 
vulnerable adults, then that contractor will be asked to provide their Safeguarding 
Policy.  
• Any organisation which uses Parish Council facilities to provide activities for children 
or vulnerable adults shall be required to show proof of its own Safeguarding Policy 
before being allowed to participate in the use of any council owned facilities.  
Reporting Concerns 
If an employee or councillor is concerned about a child or vulnerable adult, they should 
contact the Safeguarding Officer if possible; however anyone can make a referral.  
For concerns about a child call Hampshire Children’s Services on 0300 555 1384. 
For allegations concerning the behaviour of an adult call the LADO on 01962 876364 or 
email child.protection@hants.gov.uk 
In cases of immediate danger call the police. 
Declaration  
Hamble Parish Council is fully committed to safeguarding the well-being of children and 
vulnerable adults by protecting them from physical, sexual, emotional harm, neglect 
including cyber bullying, sexting and peer on peer abuse. All members of Hamble Parish 
Council should read the Safeguarding Policy. Having read the Policy they should be 
proactive in providing a safe environment for children and vulnerable people who are 
involved in Parish Council activities.  
This Policy will be reviewed annually at the Annual Council meeting in May each year.  
Reviewed 9th July 2025  
Date of Review 
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Media and Communications Policy 

September 2021 

Reviewed:  September 2025 

 

1. Purpose 

1.1 The purpose of this policy is to define the roles and responsibilities within the 

Parish Council for achieving effective communication with the public, 

partners, and stakeholders through both traditional media and digital 

channels. It provides guidance on handling media enquiries, managing 

publicity, and using social media responsibly, so that all Council 

communications are consistent, accurate, and reflect the Council’s agreed 

position. 

1.2 Without proper co-ordination, it would be difficult to ensure that the messages 

put out by the Parish Council are consistent and accurate.  However, if 

communication is managed effectively, the Council will be able to create and 

seize opportunities to communicate with partners and the public and build an 

accurate and positive reputation. 

1.3 This policy is advised by the Code of Recommended Practice on Local 

Authority Publicity, as issued by the Department for Communities and Local 

Government (DCLG). The code is statutory guidance and therefore Councils 

must have regard to it and follow its provisions. 

1.4 Failure to follow the Council’s Media and Communications Policy could lead 

to a breach of the statutory code and risk adverse publicity, which in turn 

could damage the Council’s and relevant Councillor’s reputation. It is 

important that all Councillors and Officers understand the implications of this 

code which this policy explains within a local context. 

1.5 In short, the Council must ensure that publicity is 

• Lawful 

• Cost effective 

• Objective 

• Even-handed 

• Appropriate 

• Regard to equality and diversity 

• Careful during periods of heightened sensitivity 

1.6 This policy should be read in conjunction with the Code of Conduct for 

Members. 

 

2 Approach to Publicity 

2.2 The Council welcomes enquiries from the press, media, and the public 

through digital and social media channels. It recognises that good 

relationships with journalists, broadcasters, and online communities help the 

Council to communicate effectively with residents and stakeholders. 

2.3 Equally, the Council recognises that taking a proactive approach to 

communication ensures information is made available to residents in a timely 

manner and is accessible via as many media sources as possible including 

social media. 

2.4 In all cases, the Council’s approach to the media should be: 

• Open and honest 

http://www.hambleparishcouncil.gov.uk/shared/attachments.asp?f=b841a7e8-ef26-462f-93eb-4a42a160a58f%2Epdf
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• Proactive 

• Responsive and timely 

• In line with the Code of Conduct for Members 

2.5 The Council is accountable to the local community for its actions, and this can 

only be achieved through effective two-way communication. Traditional media 

and digital platforms, including social media, play a large role in informing 

residents about what the Council does and how it spends their money. It is 

therefore vital that the Council communicates effectively across all channels 

and, wherever possible, takes a positive and constructive approach to 

meeting requests for information, providing updates, and engaging with 

residents to increase public awareness of the Council’s priorities, services, 

and facilities. 

2.6 The use of both traditional media and digital communication, including social 

media, is vital in terms of holding the Council to account for its policies and 

actions. It is important that the public, partners, and the media have access to 

officers and Councillors, and to background information to assist them in this 

role. To balance this, the Council will defend itself from unfounded criticism 

and will ensure that residents are properly informed of all the relevant facts, 

using appropriate communication channels – including social media – where 

necessary. 

2.7 The main communication channels relevant to Hamble are the local and 

regional press, local radio and television, and online and social media 

platforms used by residents. While it is unlikely that Hamble Parish Council 

will be involved in national or international publicity, this policy applies equally 

in those situations should they arise.   

 

3 The Legal Framework 

3.1 The law governing communications in local authorities can be found in the 

Local Government Acts 1986 and 1988. The Council must also have regard 

to the government’s Code of Recommended Practice on Local Authority 

Publicity. Some aspects of the Code are relevant to this policy: 

•  “Any publicity describing the Council’s policies and aims [and the 

provision of services] should be as objective as possible, 

concentrating on facts or explanation or both.”  

• “Publicity touching on issues that are controversial, or on which there 

are arguments for and against the views or policies of the Council 

should be handled with particular care. Issues must be presented 

clearly, fairly and as simply as possible, although councils should not 

oversimplify facts, issues or arguments.”  

• “Publicity should not attack, nor appear to undermine, generally 

accepted moral standards.”  

• “… local authorities… should not use public funds to mount publicity 

campaigns whose primary purpose is to persuade the public to hold a 

particular view on a question of policy.”  

 

Furthermore, the Local Government Transparency Code (2014) requires 

Councils to operate a culture of transparency making information widely 

available to all that want to access and use it. This includes media 

organisations and those wishing to reuse the information for that purpose.  
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3.2 In particular, officers and Councillors should always have due regard for the 

long-term reputation of the Council in all their communications — whether 

with the media, on social media, or through any other public forum. 

3.3 Confidential documents, exempt minutes, reports, papers, and private 

correspondence should not be leaked to the media or to any public forum 

online. If such leaks do occur, an investigation will take place to establish who 

was responsible and the appropriate action taken. 

3.4 When the media, social media, or any other communication channel raises or 

discusses an issue that is, or is likely to be, subject to legal proceedings, 

advice must be taken from the Council’s solicitor before any response is 

made. 

3.5 There are a number of personal privacy issues for officers and Councillors 

that must be handled carefully and sensitively. These include the release of 

personal information, such as home addresses and telephone numbers 

(although member contact details are in the public domain), disciplinary 

procedures, and long-term sickness absences that are affecting service 

provision. In all these and similar situations, advice must be taken from the 

Clerk before any response is made to the media or published online.   

 

4 Handling Media Enquiries 

4.1 All approaches from the media, including press, broadcast, online outlets, or 

via social media, should be directed to the Parish Clerk and the Chairman of 

the Council. 

4.2 If other Councillors are contacted directly for comment - whether by 

journalists, through social media messages, or via other digital platforms - 

they should liaise with the Clerk before responding to the request. 

4.3 All statements made by the Clerk or the Chairman should reflect the Council’s 

decisions and stated policies. 

4.4 The Council should not pass comments on leaks, anonymous allegations or 

allegations about individual staff and Councillors. The phrase “no comment” 

should not be used as a response to a media enquiry. The Council is open 

and accountable and should always explain if there is a reason why it cannot 

answer a specific enquiry. 

4.5 Letters representing the views of the Council should only be submitted by the 

Chairman or the Clerk.  Councillors are strongly encouraged not to use the 

letters page within the Local Press as a means of expressing their personal 

views. 

4.6 At all times, Councillors, Officers, and staff should consider the potential risk 

to the Council, its reputation, and the reputation of other Councillors, when 

dealing with the media.   

 

5 Requests for Interview 

5.1 Any request for an interview with a Councillor or Officer should be referred to 

the Clerk in the first instance. The Clerk, in liaison with the Chairman, will 

determine the most appropriate Councillor or Officer to put forward for 

interview.  

5.2 Where a Councillor is authorised to speak on behalf of the Council, it is their 

responsibility to ensure they are clear on the corporate position of the 

Council, and that their responses to questions accurately reflect this.  

5.3 Where an officer is authorised to speak on behalf of the Council, they must 

never give their opinion on specific Council policy and must remember their 
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role is to provide expertise and factual knowledge in support of the Council’s 

agreed policies.  

5.4 If a Councillor has not been specifically authorised by the Council to speak to 

the media on a particular issue, a Councillor who is asked for a comment 

should make it clear that it is a personal view and ask that it be clearly 

reported as such. 

 

6 Official Council Press Releases 

6.1 The purpose of a press release is to make the media aware of a potential 

story, to provide important public information, or to explain the Council’s 

position on a particular issue. It is the responsibility of all officers and 

Councillors to look for opportunities where the issuing of a press release may 

be beneficial.  
6.2 All press releases are to be factual, non-political, not written to cause offence, 

and must be in accordance with Council policy. 

6.3 All press releases are to be drafted and issued by the Clerk to ensure that the 

principles outlined in Section 3 (Legal Framework) are adhered to, that there 

is consistency of style across the Council, and that the use of the press 

release can be monitored, having consulted with the Chairman of the relevant 

committee on the proposed wording. 

6.4 Press releases will be issued to local newspapers and copies will be made 

available on the Council’s website.  An edited version will be shared on the 

Council’s social media platforms, with a link to the full story. 

 

7 Social Media and Digital Communications 

7.1 The Council recognises that social media and digital platforms are important 

tools for engaging with residents, partners, and stakeholders. Used positively, 

they can promote the work of the Council, support transparency, and 

encourage community participation. This section sets out how Councillors and 

employees must use social media in line with the principles established 

elsewhere in this policy. 

7.2 This section applies to all Councillors, employees, and representatives of 

Hamble Parish Council when using social media: 

• On behalf of the Council through official channels; and 

• In a personal capacity where there is, or could reasonably be 

perceived to be, an association with the Council. 

7.3 Social media includes, but is not limited to, Facebook, X (formerly Twitter), 

Instagram, LinkedIn, YouTube, TikTok, blogs, forums, and community 

discussion sites. 

7.4 The principles of confidentiality, accuracy, integrity, and accountability set out 

in the rest of this policy apply equally to all social media use. In particular: 

• Information shared must be factual, objective, and in line with agreed 

Council decisions. 

• Confidential or sensitive material must never be disclosed. 

• Content must be respectful, non-political, and must not bring the 

Council into disrepute. 

• When making personal posts, individuals must take care that their 

comments cannot be interpreted as representing the official position of 

the Council. 
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7.5 The Clerk is responsible for authorising and overseeing all official Council 

social media accounts.  Officers may prepare material for publication, but 

posts should be cleared with the Clerk unless they relate to routine service 

information or factual updates. 

7.6 Councillors should seek advice from the Clerk before commenting publicly on 

Council business or sensitive community issues. 

7.7 Official accounts must not be used for political purposes or to promote 

individual Councillors. 

7.8 Councillors and employees must not disclose confidential information, pre-

empt Council decisions (for example, on planning applications), or make 

defamatory or disparaging remarks about the Council, colleagues, or 

stakeholders.  Where individuals express personal opinions on matters 

connected to the Council, they must make it clear that they are speaking in a 

personal capacity. 

 

8 Attendance of Media at Council or Committee Meetings 

8.1 The Local Government Act 1972 requires that all agendas, reports, and 

minutes are sent to the media on request, five working days prior to the 

meeting.   

8.2 Provision is made for Councillors of the media to attend Council and 

committee meetings. During meetings Councillors should be mindful that any 

comments and messages are put across in a manner which gives the 

journalist an accurate picture rather than relying on the journalist’s 

interpretation of what may be a complex issue. 

 

9 Publicity During Elections 

9.1 There are specific rules governing publicity when an election has been 

announced. In the period between the notice of an election and the election 

itself (purdah), all proactive publicity about candidates is halted.  

9.2 During the purdah period, all Council publicity shall be managed by the Clerk. 

Any official statements, whether for press releases, social media, the 

Council’s website, or other communication channels, will only be issued by 

authorised officers. 

9.3 The Council will not quote any Councillor in a press release or involve them in 

proactive publicity events during the election period, regardless of whether or 

not they are standing for election.  The only exception to this (as laid down in 

the Code of Recommended Practice on Local Authority Publicity) is during an 

emergency or where there is a genuine need for a member level response to 

an important event outside the control of the Council.  In this situation, 

Councillors holding key civic positions should be able to comment. 

 

10 Non-Council Related Media 

10.1 Officers and Councillors of the Council who have contact with the media in a 

personal capacity or as Councillors of non-Council related organisations must 

not refer to their Council posts and must make it clear to the journalist 

concerned that they are speaking in a personal capacity or on behalf of the 

non-Council related organisation. 

 

11 Managing Negative Issues 

11.1 From time to time the Council must respond to negative issues. It is important 

that these situations are managed carefully so as to limit the potential for 



 

6 
 

reputational damage or adverse publicity, whether in the press, broadcast 

media, online, or on social media.  

11.2 Councillors must alert the Clerk and Chairman as soon as a potentially 

negative issue is known which may attract media or social media interest. 

They should not wait until they are contacted by a journalist or until the issue 

begins to circulate online.  

 

12 Correcting Inaccurate Reporting 

12.1 Should the media, social media, or any other communication channel publish 

or circulate something inaccurate about the Council, a quick decision must be 

taken on any action necessary to correct it. The issue should be discussed 

with the Clerk to decide what response is appropriate. This could include a 

press release, a statement on the Council’s website or social media accounts, 

direct contact with the journalist or platform concerned, a personal letter to the 

editor, or legal advice. It will also be necessary to decide who is the most 

appropriate person to take the agreed action. 

12.2 It should be noted that in the case of minor inaccuracies which have little or 

no impact on the message being conveyed, it can sometimes be 

counterproductive to complain; each case should be judged individually.  

12.3 Occasionally the Council will get something wrong. In these cases, damage 

limitation is the key – this can usually be achieved by admitting the mistake, 

apologising, and stating how the Council will learn from the error or put it 

right. 

 

13 Freedom of Information and Data Protection 

13.1 Should the Council receive a request for information under the Freedom of 

Information Act 2000 on a topic on which there is correspondence (written or 

email), that correspondence will normally have to be disclosed unless it is 

exempt. The fact that the disclosure may prove embarrassing would not, in 

itself, prevent disclosure.  

13.2 In addition, care should be taken when processing personal data. The Data 

Protection Act 1998 prevents the use of personal information other than for 

the purposes for which it was supplied. Councillors should bear this in mind 

when using any personal data which may be supplied to them by residents. 

 

14 General Guidance for Councillors and Officers 

14.1 Councillors and officers must ensure they do not disclose information of a 

confidential nature. This includes any discussion with the press, social media, 

digital platforms, or other communication channels on matters which have 

been discussed under confidential items on Council or committee agendas, or 

at any other private briefing. 

14.2 Councillors and officers should act with integrity at all times when 

representing or acting on behalf of the council. 

14.3 Councillors should not use the prefix ‘Councillor’ when writing to the press as 

an individual. This implies you are stating Council policy, which is not 

necessarily consistent with your personal opinion. 

14.4 Any Councillor failing to follow the guidelines set out in this policy may find 

themselves in breach of the Code of Conduct for Members and subject to a 

complaint to the Monitoring Officer. 

14.5 Any officer failing to follow the guidance set out in this policy could face 

disciplinary action as set out in the Staff Handbook.   
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