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Council 7pm on 11t April 2022
Roy Underdown Pavilion, College Playing Fields, Baron Road Hamble

Hamble Parish Council, Parish Office, 2 High Street, Hamble, Southampton SO31 4JE

1. Welcome 5 mins
Apologies
Declaration of interest
Minutes 14th March 2022

2. Public Session 15 mins

Community issues

3. Future of Hamble Airfield 20 mins
4. Annual Parish Council 5 mins
5. Grants application - Speed Watch 5 mins
6. Project Update 10 mins

Committees and Working Groups

7. Asset Management Committee - 15 mins
» Football season 2022/23 - Solent Vets

« Use of the Foreshore - Ice cream Vending

« Fascia replacement contract at Roy Underdown Pavilion

« Fitting external door handles to Roy Underdown Pavilion

« Mount Pleasant - electrical safety report and works

Finance and Risk

8. End of year accounts - key stages and timetable 10 mins

9. Monthly transactions and bank reconciliation 5 mins



Clerk and Proper Officer: Awmanda Jobling
6™ April 2022
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Minutes of the Council Meeting
14" March 2022

Roy Underdown Pavilion, College Playing Fields, Baron Road Hamble
Hamble Parish Council, Parish Office, 2 High Street, Hamble, Southampton SO31 4JE

Minutes reference 14032022+ agenda number

Attendance: Clir Cohen, Cross, Dann, Hand (Chair), Lehneis, Ryan,
Thompson and Underdown.

Staff: Clerk

Other: Steve Tilbury - Planning Consultant.

1. Welcome

Apologies for absence - ClIr Jones, Clir Nicholson, Clir Rolfe and Clir Palmer
Dispensations - Clir Dann, ClIr Lehneis and Clir Underdown.

Expressions of interest - Clir Simon Hand - ltem 5

Approve the minutes of 14" February 2022
Proposed by Clir Underdown and seconded by Clir Cohen and all agreed the
minutes of the previous meeting

2. Public participation — two members of the community attended the meeting but
declined to speak in the public session

Community Issues

3. Cemex Quarrying Application — The Chair asked that the Councils thanks to
staff and to Steve Tilbury be recorded.
The Council then considered the draft response to the Cemex application
prepared by Steve Tilbury. It was agreed that a reference should be made to
the impact of the site entrance on the Danni King Cycleway and pedestrians
and cyclists that use the section of path every day as well as the need for
evidence to show that the dust suppression mitigations will work.

Consultation response doesn’t assume a position from HCC on highway
issues, but it does cover our key concerns as well as other unique issues that
haven't otherwise been raised.

Approve the consultation response with the suggested changes.

Proposed by ClIr Underdown and seconded by Clir Thompson
All approved the Cemex consultation response unanimously.
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Other measures agreed included:
Republish the Working Groups, who is on what and direct people to those
groups.

Set up surgeries from next month to enable a more informal setting for
discussions.

Update the timeline to include the outstanding consultations and the date
they have arrived and what is outstanding.

Arrange a meeting with Clir Humby, Paul Holmes, and Clir Airey.

. Annual Parish Meeting — The date has been set for Thursday 12" May 2022.
Neither of the schools are letting their venues so will look at the Memorial Hall,
Hamble Club, and the Priory Centre.

. Hampshire County Council Voluntary Sector Funding — consultation exercise
that will seek to remove funding from several social care service providers.
Proposed by ClIr Cohen and seconded by Clir Underdown and the majority
agreed the approach that the Clerk should write to HCC outlining the Councils
concerns that the impact of the cuts could result in higher costs in other parts
of the social care system. Clir Hand did not take part in the debate or vote.

. Project Update — the project list is in the process of being updated with the
latest projects. The Clerk confirmed that funding had been secured from
EBC’s Welcome Back Fund for additional toilet cleaning during covid as well as
the cost of Christmas lights this year.

. Recommendations from Working Groups and Committees:

Asset Management Committee

The new terms for the sponsorship of the new benches at the Southern Quay
was agreed and proposed by Clir Thompson and seconded by Clir Underdown
and unanimously agreed.
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Personnel Working Group - Recognition and Reward Policy
The policy was recommended to council and proposed by Clir Cohen and
seconded by ClIr Underdown and agreed unanimously.

Delegated decisions from cancelled Planning Committee — 28.02.2022
H/22/92385 - Hamble House, Hamble House Gardens, Hamble.

Retention of fencing (Retrospective application.

“The wall is an important heritage feature of the village and is specifically
referenced in the Hamble area appraisal.

Pg 10 “Walls - Within the village there are a number of significant walls that
contribute to the character of Hamble. The most significant is the long high
brick wall on the north side of the High Street between Hamble House
Gardens and School Lane.”

Given this the removal of the top courses and the replacement with fencing is
unacceptable and is unsympathetic to the character of the street scene and
the wider conservation area. We understand this was a response to stability
issues caused by the trees but we would invite the applicant to retain an
engineer to provide a solution that would see the reinstatement of the wall in
order to protect this important landscape feature.”

Delegation exercised by Clir Underdown the Chair of Planning and the Clerk
on behalf of the Planning Committee.

Financial, Risk and Governance

8. Year-end process 2021/22 — this was noted

9. Payments and Bank reconciliation for February 2022 we proposed by
Cllr Cohen and seconded by Clir Ryan. The reconcilations were signed
by the Chair.

10. Monthly Reports — they were noted

Meeting ended 8.17pm
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Economy, Transport and Environment

Department
Elizabeth Il Court West, The Castle
Cemex UK Operations Ltd Winchester, Hampshire SO23 8UD
Cemex House -
Evreux Way Tel: 0300 555 1375 (General Enquiries)
Ruab 0300 555 1388 (Roads and Transport)
goy 0300 555 1389 (Recycling Waste & Planning)

Cv21 2DT Textphone 0300 555 1390
Fax 01962 847055
www.hants.gov.uk

Enquiries to Peter BOﬂd My reference HCC/2021/0787 EA1 12
Direct Line 03707 794201 Your reference
Date 4 April 2022 Email planning@hants.gov.uk

Dear Ms Pearman,

Proposed extraction of sand and gravel, with restoration to grazing land
and recreation using imported inert restoration materials, the erection of
associated plant and infrastructure and the creation of a new footpath
and access onto Hamble Lane at Hamble Airfield(Application No.
CS/22/92277

The Town and Country Planning (Environmental Impact Assessment)
Regulations 2017: Regulation 25 — Further Information and evidence
respecting Environmental Statements

| have reviewed the consultation responses received following the submission
of the above planning application and require further information to be
provided under Regulation 25 of the above regulations.

In order to allow Hampshire County Council, as the Minerals and Waste
Planning Authority, to assess the application in the light of a full and robust
Environmental Statement, it is considered that the following matters need to
be addressed.

Ecology

Natural England (NE) considers that, as submitted, the application could have
potential significant effects on designated sites in the Solent including the
Solent and Southampton Water Special Protection Area (SPA) and Ramsar
site, the Solent Maritime Special Area of Conservation (SAC) and the Solent
and Dorset Coast SPA. In addition, the following Sites of Special Scientific
Interest (SSSIs) could be impacted:

. Lincegrove and Hacketts Marshes SSSI;

. Hythe to Calshot Marshes SSSI;

. Lee-on-the-Solent to Itchen Estuary SSSI; and

. Upper Hamble Estuary and Woods SSSI.

Director of Economy, Transport and
Environment

Call charges and information apply see www.hants.gov.uk
ONEOFT



In order to determine the significance of these impacts and the scope for

mitigation, the following information is required:

. A detailed Agricultural Land Classification (ALC) and soil resources
survey including the following:

. Baseline information about agricultural land quality and the amount
of best and most versatile (BMV) agricultural land present;

. Baseline information on soil types and volumes present available
for restoration including the identification of any shortfalls, using a
‘soil balance’; and

. Restoration proposals based on the above information for returning
the land back to its original quality with the aim of no net loss of BMV
agricultural land and the protection and sustainable use of all soils
present.

. Updates to, and clarification of, parts of the Landscaping, Restoration
and Outline 5 year Aftercare Scheme document to include, as a
minimum,

« An agreed and costed long-term plan that sets out how the
management of the site, post-restoration, will be implemented and
delivered;

* Details of which management body(ies) will take long term
responsibility for the site, should this be extended beyond five years;
and

+ Details of ongoing monitoring of delivery of the agreed management.

With regard to the Habitats Regulation Assessment (HRA), it would be very
helpful if the shadow HRA could be amended to consider impacts from the
proposal in-combination with other plans/projects in the area, and with Local
Plans. Hampshire County Council will consider adopting the shadow HRA
once the requested amendments are made.

NE also raises a potential issue of Lincegrove and Hackett's marshes SSSI,
which shows a natural transition from unimproved pasture through to
saltmarsh, and therefore could potentially be impacted by changes to
groundwater flows. While NE tentatively agrees with the Environmental
Statement’s conclusion in that changes in hydrology are unlikely to impact
nearby designated sites, it is considered necessary that further consideration
of this SSSI is undertaken.

The full results of the 2021 - 2022 wintering bird surveys, together with a
revised impact assessment and mitigation measures (if necessary), will be
required to be able to confidently confirm that the proposal will not have an
adverse impact on the qualifying features of the Solent and Southampton
Water SPA and Ramsar by affecting a potential functionally linked SPA
habitat.

Your attention is drawn to the County Ecologist's request for further
information regarding potential contamination risks from the proposed
development on the nearby international and nationally sites of ecological



interest through both surface and groundwater pathways — see pages 1 and 2
of this response. This information is necessary in order to provide a
satisfactory shadow HRA.

Protected Species — further assessment is required with regard to the specific
availability of habitats during the life of the development for invertebrates.
Further information/clarification is also requested regarding the proposed off-
set areas and buffer zones for reptiles and also in regard to the nature and
number of proposed tunnels to assist reptiian movement. The mitigation
strategy proposed for wintering birds is considered inadequate and your
attention is drawn to the comments of the County Ecologist in this regard.

Habitats — Lighting - while it is noted that the majority of site operations will
take place during daylight hours, it is also evident that there are 9 no. pole-
mounted LED lights proposed for the site. Further information in relation to the
light spread etc from such lighting is requested and the potential impacts that
the lighting may have on the several species of bat identified during the
surveys.

Restoration - The proposals will result in the loss of 25 hectares of scrub, with
only 3.4 hectares of mixed scrub creation during restoration. Whilst the
restoration plan will result in the creation of acid grassland and water features
which are of higher ecological value, the impact of such a significant loss of
this habitat has not been assessed. For instance, what is the impact of such
large-scale scrub reduction on notable invertebrates and birds and what is the
justification behind this? In addition to the extent of scrub creation post-
operation, | have concerns that the restoration plan has limited any retained
scrub and new scrub creation to the site boundaries. The restoration plan has
therefore failed to take into account the baseline open grassland/scrub mosaic
on site and the importance of such habitat interface for protected species. For
instance, as Dartford warbler had previously been recorded on site, would
areas of open grassland with scattered scrub not be more suitable to
encourage such species? Therefore, it is requested that the concept
restoration plan is revised to address these points.

Further information, along with a plan, is required to clarify in detail the
habitats that will be restored through the phased restoration, in line with the
Working Phased Plan. This information is required to ascertain the extent and
type of habitats which will be ‘available’ at any given phase. The location of
the fen/mire area should also be indicated on a revised restoration plan.

It is also noted that a 5-year aftercare scheme has been submitted for the
restoration of the site. It is deemed proportionate that a longer-term
management plan (for at least 30 years) should be submitted to ensure
certainty of delivery of the enhancements.

Biodiversity Net Gain (BNG) - the results of the biodiversity metric calculation
have been provided in a table within the Ecology Chapter of the ES. To check
the accuracy of this document, | request that the spreadsheet of the




calculations, along with all the pre and post operational habitat condition
assessment sheets are submitted.

It is understood that Defra’s Biodiversity metric 3.0 has been used to calculate
a biodiversity net gain of just over 10%. This is welcomed, however, it is
understood that these calculations do not meet the trading rules for the metric,
and therefore it is requested that these calculations are updated, if possible, in
line with the trading rules.

Highway Matters

It is noted that the proposal is for the extraction of ~1.7million tonnes of sand
gravel with restoration using imported ‘inert’ waste material, with a significant
overlap of these two processes between years 3 and 7. The Highway
Authority has requested more detailed information in regard to the following
issues:

Access Junction

e While the junction location and junction form is briefly mentioned in the
Transport Assessment (TA), there is no evidence that an optioneering
exercise was undertaken fully and this should be provided to enable to
rationale of the presented access to be understood.

e The pre-application advice was clear that both County Arboriculturist and
Ecologist had genuine concerns regarding the proposed tree loss and set
out requirements for the Designer to demonstrate that their loss could not
be avoided, and to fully mitigate if their loss was found to be essential.
One key element relates to CAVAT (Capital Asset Value for Amenity
Trees), the value of these trees is likely to be substantial but this
information is missing and needs to be submitted in order to try and
address these points. Further information can be found within Hampshire
County Counci's TG15 Trees, landscape and Ecology and the 2019
Highways Trees Policy https://documents.hants.gov.uk/transport/TG15-
Trees-Landscape-and-Ecology.pdf
https://documents.hants.gov.uk/transport/HighwaysTreePolicy.pdf

Additional information is also required as follows:

e Speed data is provided in a summary table only with no raw data. It is
unclear where the measurements were taken, or when. The designer
needs to confirm that the speeds are current (within two years) and taken
in appropriate locations.

o Visibility to the south (left) can actually be shown to the centreline as there
is a physical feature (refuge) which prevents overtaking here.


https://documents.hants.gov.uk/transport/TG15-Trees-Landscape-and-Ecology.pdf
https://documents.hants.gov.uk/transport/TG15-Trees-Landscape-and-Ecology.pdf
https://documents.hants.gov.uk/transport/HighwaysTreePolicy.pdf

e Visibility to/from the tactile paving on the southern side of the proposed
junction (in particular) may be limited. The designer should demonstrate
that ped/cyclist visibility is achieved at all crossing points.

e The RSA requires updating to reflect the changes made since the pre-
application design review.

e There is no mention of LTN 1/20. Designs will need to prove compliance.
Where possible, the cycleway should be widened to 3.0m and a suitable
verge/margin provided for safety — given recorded speeds. The designer
also needs to account for ‘shyness’ from the proposed barriers. One
section is shown 2.28m wide with barrier adjacent. The effective width
becomes minimal here. The crossing refuge in the bellmouth should also
be a minimum of 3.0m ‘deep’ to cater for cyclists and the designer needs
to check that the barriers do not become a problem for cyclists here too.

e A Walking, cycling and horse-riding assessment and review (WCHAR) has
not been provided and is required.

e With regard to vehicle tracking, lock-to-lock times of 6s would be more
appropriate than the 3s currently proposed for HGVs.

e Tracking — Speeds are not shown. These should be provided (it should be
noted that anything lower than 10mph is not appropriate/realistic).

e Allinternal tracking uses a 14m HGV, whereas the junction is tracked with
the correct 16.5m HGV, please can you clarify why this is inconsistent.

e Also, it is noted that the traffic count data included within the Transport
Assessment includes ATC data from 2016/2017 plus growth. A sensitivity
test to compare this approach with more recent data (potentially held by
Hampshire County Council surveys team) should be undertaken to
confirm accuracy.

Your attention is also drawn to the detailed objection from Hamble Parish
Council (PC) which raises several concerns regarding the proposal. It is
considered appropriate that a detailed response to the highway concerns
raised by Hamble PC be submitted by the Applicant — either within the main
response to this Reg 25 request or as a separate standalone document.

Hydrology & Hydrogeology

Surface water is proposed to be managed through infiltration, however, there
is no information which demonstrates that infiltration is feasible at the
application site and an infiltration rate of 1.0 m/hr has been assumed for the
calculations, an approach not supported by the LLFA without site specific
testing.



Therefore, at this stage Hampshire County Council requests infiltration testing
be undertaken in accordance with the BRE365 (2016 publication)
methodology at a depth and location commensurate with the proposed
infiltration features. Considering the site characteristics and proposals in
question, the infiltration testing should be carried out within several trial pits at
the proposed lagoons’ locations and depth(s), and for each phase location
and depth.

It is also requested that an assessment be produced of the likely impacts the
infilling operations will have on local flood risk. The introduction of possibly
less permeable material to replace the extracted sand and gravel has the
potential to affect how groundwater travels through the site post-restoration
and a demonstration that this will not generate unacceptable impacts on and
off-site is requested.

Noise

The Environmental Health Officer (EHO) notes that background noise
monitoring was undertaken in 2018, some four years ago and which may not
be reflective of the current position. It is requested that a revised background
noise monitoring exercise be undertaken to better reflect current noise levels
within an updated NIA.

Dust and Air Quality

It is noted that sand and gravel is largely wet when extracted and dust issues
from such operations are rare, although temporary soil moving operations can
generate dust emissions that leave a site’s boundary depending on local
weather conditions and working methods. The EHO has assessed the
proposal and notes that the quantity of dust and particulate matter that will be
received by residents and dwellings has not been quantitatively
predicted/modelled. The EHO requests that quantitative dust and particulate
modelling is undertaken to better inform decision making and any scheme of
mitigation and future monitoring that may be necessary to ensure that there
are no significant impacts on the local community and environment. Your
attention is drawn to the specific consultation response of the EHO.

Rights of Way

The County RoW Officer raises an objection based on the current proposal.
Please can you review this consultation response and consider the proposed
improvements to the local rights of way network requested by the RoW
officer? It is also requested that a detailed drawing on the proposed
permissive path should be provided to ensure it is safe and accessible to all.

Archaeoloqgy

While the County Archaeologist endorses the general approach offered in
relation to the archaeological potential of the site, it is requested that the



applicant provides additional details with regard to the military structures at the
site and to the site’s Palaeolithic archaeological potential. Please see the full
response of the officer for further details on this matter.

Landscape & Arboriculture

The County Landscape Architect raises no objection in principle but does
make comments on the submitted details. In the light of these comments, it is
requested that a revised phasing scheme be prepared that ensures complete
phase restoration and bund removal in a sequential manner rather than this
being left until the end of the infill operations. Clarification is also sought on
the suggested use of lime when the end goal includes an acid grassland, the
retention in situ of dead trees and the proposed planting of Aspen instead of
willow.

The County Arboriculturist notes that the proposal would result in a relatively
low number of trees being removed. However, it is also noted that no positions
for utilities, lighting, drainage, soakaways, attenuation tanks, CCTV lines,
visibility splays etc have been identified and until this is done, it is impossible
to fully determine the potential impact on trees. The AIA must be revised and
resubmitted once these routes and services are known and must also take
onboard the other concerns raised in the attached officer’s response including
the need to protect RPAs from compaction, ownership of the trees potentially
within the highway boundary along Hamble Lane and a detailed mitigation
‘offer’.

Restoration & Aftercare

The key issues regarding restoration and aftercare have been covered above
and in the detailed technical consultee responses. There is no objection in
principle to the submitted schemes, but clarity and minor amendments to the
restoration scheme and its phasing are requested, along with more
information relating to groundwater flows post-restoration, improved rights of
way and habitat creation. With regard to aftercare, it is requested that as a
minimum, an indicative 30-year management plan be prepared. In the event
that planning permission is granted it is expected that such a long-term plan
will be the subject of a S106 obligation.

Public Representations

The number of public representations received currently exceeds 1,000 and
you may wish to prepare a document addressing the concerns and objections
raised in these documents. A summary of the main concerns raised includes:

e Impact of HGVs on already busy roads and overcrowded junctions to the
north of the site access;

e Loss of trees to facilitate the new access;

e Amenity impacts from noise, dust and on air quality;



e Loss of important habitats and impacts on protected species on the site;
e Potential impacts on designated sites in the wider locality;

e Impacts on rights of way; and

e Duration of the proposals.

Availability of Consultee Responses

Copies of all consultee and public responses can be accessed from the
attached link https://planning.hants.gov.uk/Planning/Display/HCC/2021/0787

Should you wish to discuss any of the matters raised above then please do
not hesitate to contact me.

Yours sincerely,

o = =

Peter Bond
Principal Development Management Officer
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GRANT APPLICATION FORM

Deadline 31 March and 30" September each year
Please refer to Grants Procedure Notes before completing this
form.

Name of organisation making the application:

Hepge END SECTOR (oHHwnoiTY SPEEDWATCH

Name of person to whom Address for correspondence:

correspondence should be e 5 HELLY Al =

aiddresged: HEDEE END

STEPHEN C-u R

Position within the organisation? Post Code:
SCHEME. c9ORDINATIR $030 4P
Email: . Daytime telephone number:

steve , ro bie, o[ue}@{)émf:émat,w!t O783)| I153 4L b

Details of organisation and its aims or activities - ; : [
THE Vm.og\}rA(ay WORK OF cOMMuaiTY SPEEDWATGH 15 FOUCUSSEDON
EARLY INTERVENTiON BY HEANS oF PRROACTIVE EPULATION BEFORE
ANYTHRINE ELSE. VOLUNTEERS coNTRIBUTE THEIR TIME TCO
UAKE SUR LOCAL ROADPS SAFER FOR BEVERY oNE To WsE.

Amount of grant requested £ 5 o0 Total cost of project or item £ 3 91919,
Details of staff employed: Salaries:
N /A £
£
How many are:
Committee/Board Employees Members/Users Volunteers .
_ — — (2 CURRENTLS

What is the Grant for and who will benefit? (Give details of the specific project or item to be
funded) F1RsTLY ouR EXISTINE RADRR OETECTION EQuwiPM ENT
NEEDS wPeRADING AND A NEW SPEED INDIicATINE DEUVICE
PUR CHASED. SELoN DLY 0uk RISK ASSE SSMENT sHowWs THE NIEED Fok
VoL UM TEERSs To WEApP HIGH VIS8l 1TY CLoTHMN € WHICH WE NEED
TOPUMNRCHASE WiTH THE (OSMUUN ITY SHEEDWATH Loéd AFFIXFELD

How will the people of Hamble benefit from the grant?
[ RESIPENTS PoTenNTIALLY WHo WowL o
OBERVYE (UR 6RoupP EECULARLY COMDILETING SE HioN6 ol pthaReabs oF cONCERU

Have you applied to any other body for a grant towards this project? (If yes, please give details)
ALL LOCAL OunciLs 1N THE HEE END Pouck seuok
PLns ERST LEISH BoROWEH ¥ HAMPSHIRE COUNTY Couhdi-

Created by Jeanette Symes
22.02.2017




From: stephen robin cluer

To: Clerk - Hamble Parish Council

Cc: Geoff Eavis

Subject: Re: Grant Claim

Date: 02 November 2021 17:28:38

Hi Amanda,

I will answer your email as best as I can on behalf of Hedge End Sector Community
Speedwatch.

Firstly Hedge End have not asked for any further information accept the groups bank
account details.

We are a group of volunteers who will be out initially 4 times a month increasing to at
least 8 once our existing equipment has been upgraded.

2 of our team live in Hamble and we currently have 1No police risk assessed site along
Hamble Lane.

The police respond to the public's complaints of roads with speeding drivers and also any
roads in an area which oour team feel need to have speed monitoring sessions.

We shall be producing a monthly report on the sessions undertaken along with it’s
statistics which will be made available to all local councils.

We are a cross council boundaries operation and therefore have applied for grant funding
from each council.

We hope Hamble Parish Council will approve a grant to enable us to have our radar
equipment updated and to purchase the high visibility clothing our volunteers require.
Regards

Steve Cluer

07831153466

On 2 Nov 2021, at 15:33, Clerk - Hamble Parish Council
<clerk@hamblepc.org.uk> wrote:

Good afternoon

Thank you for your grant application received earlier today. As
confirmed it will go to Council for consideration on Monday evening
when we have our meeting. The bit that | think is missing at the
moment is how we quantify what Hamble will get in return for any grant
funding. Parish Councils raise their funds from their residents and
money spent should be for their benefit. We do have a number of
cross boundary projects that receive funding from the different parish
councils but that is supported with a service level agreement that
guarantees a minimum level of service and is then supported by
monitoring information. For your application to be successful it would
be helpful to have this available for the meeting. | know that Hedge
End has approved funding but has not paid it yet pending a similar
request. If you can supply it ahead of the meeting it is more likely to be
successful.

Best wishes.

Amanda Johling
Clerk
Hamble Parish Council


mailto:steve.robin.cluer@btinternet.com
mailto:clerk@hamblepc.org.uk
mailto:geavis@hotmail.co.uk
mailto:clerk@hamblepc.org.uk

Mobile: 07395024940 Office: 02380453422 Email:
clerk@hamblepc.org.uk

www.hambleparishcouncil.gov.uk Address: Parish Office, 2 High

Street, Hamble s031 4JS
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Council 11 April 2022
Asset Management Committee

Football season 2022/23 — Solent Vets

Dear Hamble Parish Council.
Introduction.

| would like to put forward the following proposal to start a new football team in Hamble and use
the Roy Underdown Pavilion and College Recreation Ground.

If | start with a brief introduction, I’'m steven Fletcher, I've lived in Hamble for the past 4 years and
I’'m a teacher at Bitterne Park School.

| started running Recreational Football nights 4 years ago at Hamble school in a bid to make new
friends in the area. This night has helped myself and loads of men make new friendships in the area
and it’s now expanded beyond Hamble and now covers most of Hampshire! Each week | help over
400 men and women get a game of football for their social and mental health.

For next season I'd like to start several league teams which will be based in the village these teams
will be called Solent Sports Football Club (Hamble)

Solent Recreational Sports LTD is a company | launched 2 years because the football nights needed a
legal structure. The aim of Solent Recreational Sports LTD continues to provide sporting
opportunities for all, reducing social isolation and improving physical fitness.

| work with a number of organisations, such as Kick it Out on challenging discrimination, the
Campaign against Living Miserably and Andys Man Club which are mental health charities and Netley
Royals FC who have assisted me with running free football training for kids.

Proposal

I'll start off by saying I’'m not wanting to start another Wessex league team aiming to win titles and
be the best in Hamble, I'll leave Follands, Hamble Club and Hamble United to fight it out.

Instead I’'m wanting to create a club which is a focal point of the community, based in the heart of
the community and most importantly gives more back to the community than it takes.

The College Park football fields are such a lovely space, | often walk my dog there and sit and relax, |
think that it’s important that the space is protected, want to preserve that by not churning it up by
cramming as many matches on there as possible. But at the same time | appreciate that the council
need the space to generate funds, I’'m sure we can find a way to make this plan suitable for all
parties.

This is my vision; I'd like to base the following teams there-

Girls/ Women’s Football



I'd like it to become a hub for Girls football as it has decent clean changing rooms and all the
provisions that’s required to help the girls game flourish

The teams I’d base there are-

e Netley Royals Girls U16. These will form the core of my women’s team that I’'m aiming to
launch in 2024.
e Solent Sports Ladies Charity team, when the pitch is available.

I've also got an ambition to launch a wildcats project in the heart of the village to give every girl a
chance to access football and this would complement my recreational pathway for players who just
want to play for fun and the social side of the sport.

Men'’s Football
I'd like to base the following men’s teams at the venue.

e Men’s Veterans Saturday team. This will depend on the pitch condition as | do have use of a
local 3G pitch if it’s putting to much pressure on the pitches.
e Men's open age Sunday morning team.

Both teams would be in the Southampton League.
e Men’s charity team, when the pitch is available.
Supporting local businesses and Charities.

I’d work with local businesses by approaching them to supply hot food to parents, supporters and
players. The Flying Boat Café do delivery and this service could be a game changer.

I’d like to serve hot drinks and cold snacks to fans from by creating a small kiosk/ window/ stall but
again this could form part of the longer term plan.

I’d use the charity teams to hold fundraising games for local charities such as the Hamble LifeBoat,
WetWheels and the Firestation as well as any the PCC would like to nominate.

Pavilion/ Club House

I'd like to use the Pavilion as a club house, ideally somewhere to serve drinks (see above) but also to
hold team meetings after the game. This might not be required every game.

I’d like to have signage installed on the outside of the Pavilion to say it’s the home of Solent Sports
FC. Make it something to be proud of and this might reduce the damage to the building that
occurred last summer especially if the local youth can see its in use.

Other ideas

I’d also like to use the field to run FootGolf and community sports day events. These don’t cause any
damage to the field and is a great way to get people active any taking part in a sport that’s accessible
to all, these can also be used as a charity events.



| see this as a long-term project, I'd like to eventually improve the facilities at the site with things like
new goals, a defib machine, storage container and facilities which the community would benefit
from but these can be discussed at a later time.

Kind Regards

Mr Steven Fletcher



Council 11 April 2022
Asset Management Committee

Football season 2022/23 — Solent Vets

Dear Hamble Parish Council.
Introduction.

| would like to put forward the following proposal to start a new football team in Hamble and use
the Roy Underdown Pavilion and College Recreation Ground.

If | start with a brief introduction, I’'m steven Fletcher, I've lived in Hamble for the past 4 years and
I’'m a teacher at Bitterne Park School.

| started running Recreational Football nights 4 years ago at Hamble school in a bid to make new
friends in the area. This night has helped myself and loads of men make new friendships in the area
and it’s now expanded beyond Hamble and now covers most of Hampshire! Each week | help over
400 men and women get a game of football for their social and mental health.

For next season I'd like to start several league teams which will be based in the village these teams
will be called Solent Sports Football Club (Hamble)

Solent Recreational Sports LTD is a company | launched 2 years because the football nights needed a
legal structure. The aim of Solent Recreational Sports LTD continues to provide sporting
opportunities for all, reducing social isolation and improving physical fitness.

| work with a number of organisations, such as Kick it Out on challenging discrimination, the
Campaign against Living Miserably and Andys Man Club which are mental health charities and Netley
Royals FC who have assisted me with running free football training for kids.

Proposal

I'll start off by saying I’'m not wanting to start another Wessex league team aiming to win titles and
be the best in Hamble, I'll leave Follands, Hamble Club and Hamble United to fight it out.

Instead I’'m wanting to create a club which is a focal point of the community, based in the heart of
the community and most importantly gives more back to the community than it takes.

The College Park football fields are such a lovely space, | often walk my dog there and sit and relax, |
think that it’s important that the space is protected, want to preserve that by not churning it up by
cramming as many matches on there as possible. But at the same time | appreciate that the council
need the space to generate funds, I’'m sure we can find a way to make this plan suitable for all
parties.

This is my vision; I'd like to base the following teams there-

Girls/ Women’s Football



I'd like it to become a hub for Girls football as it has decent clean changing rooms and all the
provisions that’s required to help the girls game flourish

The teams I’d base there are-

e Netley Royals Girls U16. These will form the core of my women’s team that I’'m aiming to
launch in 2024.
e Solent Sports Ladies Charity team, when the pitch is available.

I've also got an ambition to launch a wildcats project in the heart of the village to give every girl a
chance to access football and this would complement my recreational pathway for players who just
want to play for fun and the social side of the sport.

Men'’s Football
I'd like to base the following men’s teams at the venue.

e Men’s Veterans Saturday team. This will depend on the pitch condition as | do have use of a
local 3G pitch if it’s putting to much pressure on the pitches.
e Men's open age Sunday morning team.

Both teams would be in the Southampton League.
e Men’s charity team, when the pitch is available.
Supporting local businesses and Charities.

I’d work with local businesses by approaching them to supply hot food to parents, supporters and
players. The Flying Boat Café do delivery and this service could be a game changer.

I’d like to serve hot drinks and cold snacks to fans from by creating a small kiosk/ window/ stall but
again this could form part of the longer term plan.

I’d use the charity teams to hold fundraising games for local charities such as the Hamble LifeBoat,
WetWheels and the Firestation as well as any the PCC would like to nominate.

Pavilion/ Club House

I'd like to use the Pavilion as a club house, ideally somewhere to serve drinks (see above) but also to
hold team meetings after the game. This might not be required every game.

I’d like to have signage installed on the outside of the Pavilion to say it’s the home of Solent Sports
FC. Make it something to be proud of and this might reduce the damage to the building that
occurred last summer especially if the local youth can see its in use.

Other ideas

I’d also like to use the field to run FootGolf and community sports day events. These don’t cause any
damage to the field and is a great way to get people active any taking part in a sport that’s accessible
to all, these can also be used as a charity events.



| see this as a long-term project, I'd like to eventually improve the facilities at the site with things like
new goals, a defib machine, storage container and facilities which the community would benefit
from but these can be discussed at a later time.

Kind Regards

Mr Steven Fletcher



Council 11t April 2022
Asset Management Committee
Use of the Foreshore — Ice cream vending

Good afternoon Amanda

I've been asked by Lizzie Shawcroft of Bonne Bouche Ltd (t/a Jenny’s
Café) in Hamble to act on the Company’s behalf in the administrative
process for its application for a Street Trader (Pedlar) License.

From early investigation | understood that the Hamble Parish Council
(HPC) requires a form to be completed for approval; however | can find
no reference to this on the HPC web-site. Whilst | appreciate that the
application has to be made separately and formally through the offices of
Eastleigh Borough Council; I am writing to ask if you’d please confirm
what information and/or process HPC needs from us to help proceed
and support our submission.

To provide a little background information I've set out below in bullet
point form the detail of our application:-

Street Trader (Pedlar)

e |talian style ice cream bicycle (single seater with umbrella)
e To sell ice cream and frozen ice lollies from 2 areas on the Hamble
Quay
o By the main slipway/pier front by access pontoon to the Pink
Ferry
o By the smaller slipway next the Hamble River Sailing Club
e To operate 2 or 3 days a week (weather dependant) during the
summer months April — October between the hours of 10.00 a.m. —
4.00 p.m.

| trust that the above provides you with enough information, but if you
need further detail, please let me know, my contact details are below.

Thank you in advance for your help in this matter. | look forward to
hearing from you.

With best wishes

Pennie Hynd



Council
11t April 2022

Fascia replacement project — Roy Underdown Pavilion

Project Request — Budget. v1.2

There is a need to replace the Facia boards, Dorma boards and guttering at RUP. The wood is not in a good state
and is starting to rot.

The boards under the walkway will need repainting as will the pillars along with one vented steel door. There is
the possibility of replacing these with fascia boarding which will then be maintenance free, but at a cost. | have not
had this quoted for as this wood is fine at the moment.

This includes additional costs of scaffolding, owing to the need to secure or possible remove each day for H&S
reasons.

Refix have quoted using a Cherry Picker to avoid scaffolding.

In addition to the cost of the works | would also recommend setting aside a contingency figure to cover any
unforeseen issues. This should not exceed 20% of the contract value. This will be mitigated by ensuring we have
a contract in place stating all eventualities have been considered. The most expensive quote has included
contingencies however does not include the painting work we need doing. Only Refix have included decorating.



Council are asked to recommend which contractor they wish to appoint and their reasoning for the appointment if
it isn’t the cheapest contractor.

Detail of Reason: 3 Bids Cost VAT: | Total Cost Centre & | Budget
Purchase/Project: Sought? | (Ex (Inc Code: Confirmed:
If Not, VAT): VAT):
Why?
Replace Facia Needed Yes 306-4380
Boards and Dorma at | Maintenance RUP Repairs
RUP. Paint pillars and TBC
and Under Croft Maintenance
Tenders
The Fascia Company | Not Inc Painting £6,695 |£1,395|£8,034
Refix Inc Painting £11,406 | £2,281 | £13,678
The Fascia Division Not Inc Painting £13,799 | £2,759 | £16,558

Robin Mason — Projects & Assets Manager



tFascia

Division

Quotation
Q-1110929633

The Fascia Division Client ID: 1647943776
Faz::tory 2 l;’hoenix e Client: Mr Robin Mason
Chzcke.nhal Lane Roy Underwood Pavillion
Eastleigh Baron Road Hamble
SO506PQ H,
ants
Phone: 02392-706981 Fax: 08000-924284 SO314RN
Vat Reg No: 245 913 301 Co Reg No: 102 176 91
www. FasciaDivision.co.uk Client Tel-No: 07488267601
Date: 22/03/2022 Installation Date: To Be Arranged
RefID: 1110929633
Raised Date: 22/03/2022 Installation Address: Mr Robin Mason
Supply: SUPPLY & FIT Roy Underwood Pavillion
Raised By: Simon Gage BarPRIRGaGHambIe
Hants

Product Oty
Pavillion

ACCESS : B. To supply, erect and dismantle equipment to provide access to the working area. 1

BARGEBOARD (White) : Bargeboards - To remove existing bargeboard(s) and replace them 14

with standard square edge UPVC fascia together with finishing trims and stainless steel fixings.

CLADDING (White) : Ceiling cladding (m2) - To supply and fix T&G UPVC cladding and 2
trim as required.

CLADDING (White) : Shiplap System - for gables/chamfered edges (m2). To supply and fit 5
UPVC shiplap cladding together with the appropriate finishing trims.

CONTINUOUS GUTTERING (Black) : Continuous - Half round gutter (per metre) Extrude on 30
site, leatherette polyester coated zinc lined steel guttering (25 year warranty)

FASCIA (White) : Over Fascia Ventilation System - Fitted above the fascia board, hidden away 98.5
from view. This system complies with the latest building regulations with regards to ventilation.

FASCIA (White) : Standard UPVC Fascia replacement system (up to 250mm) - To remove 98.5
existing fascia boards and replace with standard square edge 18mm UPVC fascia. Fix with
Marine grade stainless steel fixings and purpose made corner and joint trims.

GUTTERING (Black) : DEEP FLOW SYSTEM - To remove existing gutter system and supply 58.5
and fit new Deep Flow Gutters together with all appropriate fixings and brackets.

GUTTERING (Black) : Down Pipe - ROUND (1 storey) - to supply and install UPVC down 5
pipe(s) together with all fittings required

22 March 2022 Page 10f2

Envitontuent

HomePro =By cerTASS S - 9 Abency

connect with the bost

The Fascia Division is the trading name of The Fascia Division Holdings Ltd



Mock Tudor - Render board : IVORY - (Per M2) To supply and fit ivory render board (note - 84
panels should not be greater than 2900mm long and/or 1400mm wide)

Mock Tudor - Replica Wood : BLACK - To supply and fit 'Replica Wood' polyurethane Tudor 25

boards.
SOFFIT (White) : Louvre vent - for bathroom/kitchen ducting. 2
SOFFIT (White) : Tongue & Groove (with barges) To supply and 'secret fix' T&G soffits 14

together with edging trims as required.

SOFFIT (White) : Tongue & Groove (with fascia) To supply and 'secret fix' T&G soffits 72.5
together with edging trims as required.

Location Sub Total:  £13,799.00

Sub Total: £13,799.00

Access Charge: £0.00
Total Price (ex Vat): £13,799.00
VAT: £2,759.80

Order Total: £16,558.80
Payments: £0.00

Balance Due: £16,558.80

Customer Acceptance Signature:
Date: = -

Terms: BACS: The Fascia Division Holdings Ltd

Sort Code: 60 20 03
Account No: 34663738

22 March 2022 Page 2 of 2
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Robin Mason

Hamble Village Memorial Hall
2 High Street

Hamble-le rice

SO31 4JE

9th March 2022

Ref: Roy Underdown Pavilion, Baron Road, Hamble, SO31 4RN.

Dear Robin,

I would like to thank you very much for finding the time to see me recently and for
your enquiry into the potential installation of P.V.C.u. Fascia and Guttering to the
above property and for the interest you have shown in our Company. It was an
absolute pleasure meeting and chatting with you. I am now pleased to provide you
with a quotation. I have included a few details of our products and services for your
information, which I would be happy to discuss further with you should it be of some
interest.

We do always recommend a full removal of all existing Fascia Board wood for the very
best installation unless its structural. I appreciate that some of the timbers although
not all are completely rotten some have deteriorated slightly due to weather damage
and consequently also caused some warping in places. Additionally, the full removal
of all the existing timbers will not only give you peace of mind for now but for years
to come, plus we, I believe, are the only company that will plum line the rafters and
pack out for a straight overall finish, furthermore some of the vent and felt options are
only compatible with a full removal.

Once the Fascia and all relevant Soffits have been installed, we would then install our
“Top Quality” Standard square line or half round guttering also applying a ridged
roofing felt edge allowing rain water direct access into your new guttering thus
leaving you with a 10 year guaranteed water tight system. All relevant down pipes
are included leaving it fully upgraded.

Once complete the entire installation will then go through the full cleansing
treatment leaving it sparkling and something to be proud of and all debris will be
removed.



The P.V.C.u Fascia and Soffit system we offer is of the highest standard and quality.
All white products have a 20 year Manufacturers colourfast guarantee, all
wood grain/rose wood/laminated style products have a 10 year guarantee and
the Fascia is also guaranteed against it warping and cracking. You can have a choice
of guttering colours being white, brown or black at no additional cost to compliment
your roof line.

The Fascia Company is a small local run business that has been established for over 3
years now specialising in P.V.C.u. installations. We pride ourselves in giving a first
class service and top of the range products, caring in detail about every installation all
at an extremely affordable price additionally all work is installed by dedicated and
highly skilled teams of installers.

We offer a written 10 year guarantee on our workmanship to give you complete peace
of mind once the installations are complete and as a small local company we feel we
are able to give you our undivided personal attention at all times before during and
after completion of any works. Additionally to this we will give you an independent
insurance backed guarantee for your total peace of mind not only now but for years to
come. We are also members of “Fair Trades” and the consumer information web site
‘Checkatrade’ and are FENSA registered.

Since 1990 we have provided quality installations for 1000s of satisfied customers
that can give a genuine account of our work and because of our high standards a vast
majority of our customers are from recommendation alone.

We are so confident that you will be delighted with the work when it is carried out
that we do not expect a penny of the balance until you are 100% happy with the job
when it is done.

We do our utmost to ensure that our prices are extremely competitive for the
quality and service offered, however, I have enclosed a copy of our Company
Price Promise in the unlikely event you should receive a cheaper quotation
from another reputable company but would still like us to install the work
for you. I hope this is of some help to you and very much look forward to
speaking to you again soon.

If in the meantime I can be of help to either yourselves or anyone else you may know
or you have any further queries regarding the work to be carried out, then please do

not hesitate to contact me when I would be happy to assist in any way I can.

Kind Regards

Amy Pilatowski



QUOTATION

Fully remove all existing Fascia Board timbers.

Check all rafter ends are sound for secure installation, repair as required.
Plum line all rafter ends and pack out as required for straight overall finish.
Treat where required.

Supply and install new 18mm P.V.C.u Jumbo Fascia boards in White.
Ower fascia ventilation and contract underlay support tray (eaves protection).
Tongue & Groove soffits in White to the rear lift elevation only.

To include all elevations on the property including dormers.

New guttering in black standard profile with matching downpipes.

Gable struts to be in white P.V.C.u

Render between struts on dormers to be painted with colour to match doors.
Cladding in white to 8 side sections (dormers and lift elevations)

Supply all necessary equipment to gain safe access where required.
Remouval of all debris.

All mentioned Guarantees including an insurance backed from ‘Home Pro’
Liability insurance cover up to £5,000,000

Would be for the sum of only

£6200 plus vat @20%

Our prices are fully inclusive of everything with no hidden extras
what-so-ever, however can be adjusted subject to your requirements.

Deep flow guttering (recommended)

Would be an additional £435 plus vat @20%
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Refix

For the attention of: Robin
Hamble Parish Council
Memorial Hall

2 High Street

Hamble

Hampshire

SO31 4JE

ESTIMATE NUMBER: QUO1179GE/HAMB

Email: projects@HAMBLEPARISHCOUNCIL.GOV.UK
Site address: Roy Underdown Pavilion, Hamble

Date: 25 March 2022

Further to our recent visit to the above site, we have pleasure in offering our estimate for the work as follows:
Estimate Details: Pull Handles

Attend site during normal working hours.

Supply and fit pull handles to the steel doors. The handles are to be the same style as the existing handles previously fitted to
the steel faced doors.

On completion, leave site clean and clear.

All Labour and Materials: £480.00 +VAT

Notes:

1. The above prices are subject to VAT at the current rate. This estimate is valid for thirty days from the above date.

2. Due to the volatile market forces many materials are subject to price increases at short notice. Refix cannot be
held to previously agreed material costs and any increases will be charged to the client. These changes may occur
prior to or after the order has been received. We will endeavour to notify you of any change.

3. Lead times on some materials can become extended at short notice. Refix cannot be held to previously agreed
completion dates. We will keep you informed of any change.

4. We aim to be competitive on all our estimates however, we cannot always guarantee that our estimates are like for
like with some of our competitors. For this reason, we would always appreciate feedback from you.

5. If you require any further assistance with this project please feel free to contact the Project Surveyor direct or alternatively
contact our office and we will be delighted to help.

Refix Contact for this Estimate: 02380 455250

B CHAS il o~ T
Refix Maintenance Ltd. - 65 New Road - Netley Abbey — Southampton - SO31 5BN

tel: 023 8045 5250 email: enquiries@refix.co.uk www.refix.co.uk
Registered in England No. 2166345 VAT Registration No. 458 9227 06


http://www.refix.co.uk/

Purchase Project Request — Budget. vi.1

Detail of Reason: 3 Bids Cost VAT: |Total |CostCentre & |Budget
Purchase/Project: Sought? | (Ex (Inc Code: Confirmed:
If Not, VAT): VAT):
Why?
Door Handles outside | Needed to be No. Used
for new fire doors at | able to close the | supplier
RUP doors without of doors
using the key to ensure
and risking fire
damage to the integrity
locks not
damaged
Tender
Refix Main supplier £480 £96 £576 | 306-4380
RUP Repair & | TBC

Maintenance




This repoert is not valid if the serial 24822919

[ [H = | H number has been defaced or altered .
T ELECTRICAL INSTALLATION CONDITION REPORT

Issued in accordance with BS 7671: 2018 — Requirements for Electrical Installations

PART 1: DETAILS OF THE CONTRACTOR, CLIENT AND INSTALLATION
DETAILS OF THE CONTRACTOR DETAILS OF THE CLIENT DETAILS OF THE =,_.m._.>_._.>._.._,oz
Registration z_uommcmaooc Branch No: n_n_o ................ Contractor Reference ancmlnmzu. N/A Occupier: ._.._.m.BU_m FEIED On.u.c:n__

| (to the person ordering the work)

~
Trading Tle:. . & R Electrical Services oo | NomeHamble Parish Council eveens | Address: Mount Pleasant Pavillion, Hamble, SOUTHAMPTON w
Address;.'® Pine, 36 Bakers Drove, Southampton tevvsieenrene. | Address; ffamble Parish Council Hamble Memorial Hal2 .| =

High Street, Hamble, SOUTHAMPTON o

vcﬂnonm_.moa m>U Tel ZQONumoﬁomco .............. S, _uamﬂnanm“..m.@mH_:m&.m::::‘ Tel Zoommmobmﬁmm ................ Postcode: SO314ND Tel 202\>

PART 2: PURPOSE OF THE REPORT

. Electrical Test & Inspection

Purpose for which this report is required

Datels| when inspection and testing was carried out: tw\ow\momm -1 o.\om\mowm.. Records available: A..:.\ ) ?K

Previous inspection report available: ( Previous report date:

General condition of the installation (in terms of electrical safety):
Overall the electrical installation

condition.

Estimated age of electrical installation: Amo Evidence of additions or alterations: ( .\ . Dverall assessment of the installation mmng_&:mwmm.—"mnnoz* (delete as appropriate)
PART 4 : DECLARATION
INSPECTION AND TESTING

I, being the person responsible for the inspection and testing of the electrical installation
existing installation, hereby CERTIFY that the information in this report, including the observations (page 2) and the attached schedules
stated extent of the installation and the limitations on the inspection and testing,

@D o)
.zm:._m_Su:m_m.r.&»m._mmwm_./.\_:m:m - Signature: ..o Mﬂ

REVIEWED BY THE REGISTERED QUALIFIED SUPERVISOR FOR THE APPROVED CONTRACTOR

Name .nmu_ﬂm_m__sZ»_AOOO_smm ........ N . Signature: ... .- %

.................. i s S ORI . s Sas nam Umﬁm..........l..:....

*An unsatisfactory assessment indicates that dangerous (CODE C1) and/or potentially dangerous (GODE C2) conditions have been identified in PART 6, or that Further Investigation {CODE Fi) without delay is required.

, particulars of which are nmmnqmumn in PART 7, having exercised reasonabie skill and care when carrying out the inspection and testing of the

, provides an accurate assessment of the condition of the electrical installation taking into account the

....... e e e Dataiyeol 022022

This report is based on the model farms shown in Appendix 6 of BS 7671

Published by Certsure LLP Certsure LLP operates the NICEIC & ELECSA brands @ Copyright Certsure LLP [July 2018)
Warwick House. Houahton Hall Park. Houahton Reais. Dunstable. LUS 52X

Please see the ‘Nates for Recipient’
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RIgEs ENES

RPPROVED
CONTRACTOR

PART 10 : SCHEBULE OF ITEMS INSPECTED

1, External condition of electrical intake equipment {visual inspection only}
{If inadequacies are identified with the intake equipment, it is recommended
the person ordering the repart informs the appropriate authority.)

1.1 Service cable: ..\ .} 1.2 Service head: Aw\_
1.3 Earthing m:msumam:ﬁ::&. .} 1.4 Meter tails: ..\-
15 _,,\_mﬂmzso equipment. { v ) 1.6 Isclator (where present): AZ\> N
2. Presence of adequate arrangements for parallel or switched

altarnative sources
2.1 Adequate arrangements where a generating set operates as a

NA_

switched alternative to the public supply:
2.2 Adequate arrangements where generating set operates in

parallel with the public supply: BN

Presence of alternative / additional supply arrangement
warning notice(s) at or near equipment, where required:

3

2. Automatic disconnection of supply
3.1 Main earthing and bonding arrangements

a) Presence and candition of distributor’s earthing arrangement: {... .\ 5

b) Presence and condition of earth electrode arrangement,
if present:

¢) - Adequacy of earthing conductar size:

e) Accessibility of earthing cenductor connections:

{
{
d) Adequacy of earthing conductor connections: (
{
{

WA

f)  Adequacy of main protective bonding conductor size(s):
g) Adequacy of main protective honding conductor connections: ﬁ.\. B

h)  Accessibility of main protective bonding connections: _-\ 3
i) Accessibility and conditian of other protective
bonding connections: v x|
i) Provision of earthing / honding labels at all .
appropriate locations: _v\ .

FELV
a) Source providing at least simple separation:

b) Plugs, socket-outlets and the like not interchangeable
with those of ather systems within the premises: (e J)

3.2

This report is not val
number has been defaced or altered

ELECTRICAL INSTALLATION CONDITION REPORT

Issued in accordance with BS 7671: 2018 — Requirements for Electrical Installations

4, Other methods of protection (N/A. )
Details should be provided on separate sheets: Page No. ( Z\> .
5, Distribution equipment
5.1 Adequacy of working space / accessibility of equipment:
5.2 Security of fixing:
5.3 Condition of insulation of live parts: (.
5.4 Adequacy/ security of barriers: . {.
55 Condition of enclosurels) in terms of IP rating: (
5.6 Condition of enclosure{s) in terms of fire rating: M.
5.7 Enclosure not damaged / deteriorated so as to impair safety: [ e\ |
5.8 Presence and effectiveness of obstacles: HZ_S A
5.9 Presence of main switch{es), linked where required: f— 2
5.10 OQperation of main switchl{es) (functional check): ( V)
5.11 Correctidentification of circuit protective devices: (..¥.)
5.12 Adequacy of protective devices for prospective fault current: | .\.“_
5.13 RCD(s) provided for fault protection - includes RCBOs: (924
5.14 RCD(s) provided for additional protection— includes RCBOs: (VA )
5.15 RCD(s) .uas%n for protection against fire — includes RCBOs: Az_i 8]
5.16 Manual operation of circuit-breakers and RCDs to

prove disconnection: ‘ A—\.
5.17 Confirmation that integral test button/switch causes RCD{s)

to trip when operated {functional check) (.Y, )
5.18 Presence of RCD six-monthly retest notice at or near

equipment, where required: (.Y}
5.19 Presence of diagrams, charts or schedules at or near equipment,

where required: _—\.
5.20 Presence of non-standard (mixed) cable colour warning notices

at or near equipment, where reguired: _.\_
5.21 Presence of next inspection recommendation label: M—\ 8
5.22 All other required fabelling provided: (NA )
5.23 Compatibility of protective device(s), base(s) and

other components: .-\_

~57

if the serial

24822919 IPN18C

5.24 Single-pole switching or protective devices inline conductars only: {(.% )

5.25 Protection against mechanical damage where cables
enter equipment:

5.26 Protection against electromagnetic effects where cables
enter ferrromagnetic enclosures:

6. Distribution / final circuits

6.1 Identification of conductors:
6.2 Cables correctly supported throughout their length:
6.3 Condition of insulation of live parts:
6.4 Naon-sheathed cables protected by N/A
enclosures in conduit, ducting or trunking: (o )
6.5 Suitability of containment systems for continued use
(including flexible conduit: - (.Y
6.6 Cables correctly terminated in enclosures 7
{indicate extent of sampling in PART 7 of report): {. e )
6.7 Indication of SPD(s) continued functionality confirmed: Az‘ﬂ. B
68 Adequacy of AFDD(s), where specified: A )
6.9 Confirmation that conductor connections, including
connections to busbars are correctly located in terminals - v
and are tight and secure: A
6.10 Examination of cables for signs of unacceptable thermal and c2
mechanical damage / deterioration: wi)
6.11 Adequacy of cables for current-carrying capacity with regard o
to the type and nature of installation: ..o )
6.12 Adequacy of protective devices; type and rated current for
fault protection: { —\ o]
6.13 Presence and adequacy of circuit protective conductors: j .Ow .
6.14 Co-ordination between conductors and overload
protective devices: )
6.15 Cable installation methods / practices appropriate to the type
and nature of installation and external influences: A-\ 3
6.16 Cables where exposed to direct sunlight, of a suitable type or
adequately protected against solar radiation: ( Y )
6.17 Cables adequately protected against damage and abrasion; H—\ .

All fields must be completed.  Enter either, as appropriate: "/ if Acceptable condition;

This report is based on the model forms shown in Appendix 6 of BS 7671
Published by Certsure LLP
Warwick House. Hollahton Hall Park. Houahton Redis. Dunstable. LUG 57X

Certsure LLP operates the NICEIC & ELECSA brands

‘N/A’ if Not applicable; ‘LIM’ if a Limitation exists;

@ Copyright Certsure LLP (July 2018)

or Code appropriately — CODE ‘CT’, ‘€2, ‘C3’ or ‘FI' {codes to be recorded in PART 6,

with additional comments (where appropriate) on attached

numbered sheets)

Page 4 of 12

I {to the person ordering the waork)

Origina
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B This report is not valid if the serial 24822919
l -“ !-“ number has been defaced or altered ﬁ
APPROVED ELECTRICAL INSTALLATION CONDITION REPORT

CONTRRACTOR Issued in accordance with BS 7671: 2018 — Requirements for Electrical Installations

Circuits/equipment vulnerable to damage when testing z\

PART 12 : SCHEDULE OF CIRCUIT DETAILS AND TEST RESULTS

CODES for Type of wiring {A) “.h_.“._-S-m cahles = -m- metallic MoE_____NwEmu " (C) .__,.”u.f_‘ﬂ”___hﬂm“na“nv“mﬂ: (D} ”.hﬂ“uu_“.n:ﬂniﬂnzmm L (E) .___.””H“Mw..-wnwﬂwzi:aﬂ in _r=u_ Thermoplastic / SWA cables | [G) Thermasetting/ SWA cables | {H) MineraHnsulated cables | (0) other- state: N/A
_ Circuitdasceiption i M m S:_m_..ﬂum_momm m § Protactive device M.nom m W uw Circuit impedances () Insulation resistance 3 M .m. ewu_wmn_.:u wz._w”” .
£ €312 5| 2 £k £5 883 ok PR . iy S| EE | tme
g ZE|= 8| s 5 o = EE |E5=2 Ring final cirsuits only Live/ | Lve/ Test | 2| 28
m W Mm\ m 2 m. .W W W .m.. m _m.u. W & m MMM ?ﬁaum__ano_aﬂae ””& .nnh..u_”w:ﬂ__“.m 2 :._N mmws émmum m .m.
e SER- E | w £ = kA Uine) | (Nowwral) | fcc) =2 e
| 2 | oot | it | 1o w [ | [ | mem ] h e | we | @ (o @ e [ | @
L1 IShower Ch/Room 1 A 100 [ 6 2.5 104 p08I8 |C 32 10 [N/A |0.68 |N/A  |NJA INVA |0.19 D00+ 200+ (250 v [0.20 A IN/A - INVA
L2 IShower Ch/Room 2 A 100 H 6 25 04 p0898 |C 32 |10 N/A 0.68 |N/A N/A N/A  |0.20 200+ 200+ |250 v 10.23 WA INJA  IN/A
L3 ISpare N/A INFA INFA - INFA - INFA INVA N/A N/A |N/A [N/JA IN/A  IN/A INJA INFA [NFA INVA INFA N/A INVA INFA N/AINFA N/A - INJA INVA
PL1  IShower Ch/Room 1 A 100 |1 B8 2.5 [04 p0898 |C 32 |10 |N/A |0.68 |N/A  IN/A |[N/A 0,09 200+ 200+ (250 v 019 VA INVA INA
?L2  IShower Ch/Room 2 A 100 {1 o 25 0.4 51009 B 32 10 30 1.37 [N/A N/A N/A  |0.13 200+ [200+ (250 v 0.21 P9 v [N/A
°L3 |Spare N/A IN/A NJA  INFA INJA INFA N/A N/A [N/A INJA INJA INJA INFA INFA [NVA - INFA [INFA NJA INIA INFA N/AINVA NJA INTA INFA
BL1 IShower Ch/Room 1 A 100 [t 5 25 0.4 50898 |C - |32 |10 N/A 0.68 |N/A N/A N/A  |0.17 200+ [200+ (250 v 10.20 N/A VA INVA
BL2  IShower Ch/Room 2 A 100 [1 '3 5 0.4 51009 B [32 |10 30 1.37 |IN/A N/A N/A  |D.12 200+ [200+ 250 v 0.23 29 v INVA
wG Spare N/A  INJA IN/A INVA INFA - INFA - N/A N/A INJA INJA IN/A - [N/A INFA INVA INFA [INTA INFA NA - VA INYJA N/AINFA NFA INVA INVA
1; IShower Ch/Room 1 A 100 {1 6 25 104 pos9s |C 32 |10 [N/A |0.68 |N/A [N/A  |N/A |D.16 200+ [200+ [250 v [0.20 NVA  INTA - [NVA
w._.n IShower Ch/Room 2 A 100 |1 ] 2.5 04 p1009 |B 32 |10 |30 137 INFA IN/A IN/A D19 200+ [200+ [250 v 0.21 B0 v IN/A
”__.m iSpare N/A  INJA- INFA INJA INJA - INFTA N/A N/A |N/A [N/A IN/A N/A  [N/A N/A N/A  [INJA  INJA - N/A INJA N/A  N/AINJA IN/A - INFA - INJA
BL1 Shower Officials A 100 {1 6 2.5 0.4 50898 |C 32 |10 N/A 0.68 |N/A N/A N/A |0.16 200+ 200+ [250 v 0.29 N/A  INJA  INJA
b2 |Shower Ch/Room 3 A 100 ¢ 6 25 04 50898 C 32 10 N/A 0.68 |N/A N/A N/A  |0.20 200+ 200+ [250 v [0.23 NA  INJA  [N/A
m_.m Garage A 100 |1 6 25 D4 650898 |C 32 |10 N/A 0.68 |N/A N/A N/A  |0.25 200+ 200+ [250 v 041 NA  INJA IN/A
TE ICCTV Sockets + Spur A 100 2 2.5 1.5 04 50898 C 16 10 N/A 1.37 [N/A N/A N/A  |0.21 200+ [200+ (250 v 10.29 N/A  INJA  IN/A
T_.N Shower Ch/Room 3 A 100 (1 ] 25 p4 60898 |C 32 |10 N/A 0.68 |N/A N/A N/A  |0.13 200+ [200+ (250 v 0.20 N/A  IN/A  IN/A
w_.m Lights Ch/Rooms 1 & 2 A 100 (10 1.5 |1 0.4 650898 |C 6 10 N/A 3.64 |N/A N/A N/A  |LIM 200+ [200+ (250 v [1.60 N/A . INJ/A INA
DISTRIBUTION BOARD (DB) DETAILS DB designation: 2B .......|TESTEDBY  Name(capitalsh MARKCOOMBS o PosHON.OS eseeeee
.s_iaa._.___osa in every case) Location c:u_w...O:mﬂ.ﬂmﬂ.wm,mmmﬂmm_mwmm. Signature:.. 5, MW gl Date:. No\om\mowm
TO BE COMPLETED ONLY IF THE DB IS NOT CONNECTED DIRECTLY TO THE ORIGIN OF THE INSTALLATION TEST INSTRUMENTS (enter serial number against each instrument used)
Supply ta DB is from: .Z\> ST S N T——— ) ZQE_zm_E_S@m;.v.__.\@: JJV_ No. of phases: _Z\> .) Mm“.zmﬁmz.\angzn ) Mu—m_%::_? .
Overcurrent protection device for the distribution circuit  Type: (BSEN NA e ) Rating: (. NIA | A _=m=_mﬂa_._ resistance: Earth faultloop _sumgm:nm
" i N/A
Associated RCD (ifany)  Type: (BS EN Z\> .................. ] No. of poles: AZ\> F:.zm»: ) mA Operating time AZ\> J)ms 2 R R B Y
o, e .. . h electrode resistance: RCD:
Characteristics atthis DB Confirmation of supply polarity: (/A ) Phase sequence confirmed (where apprapriate): (N/A._ ) Z.(NA ) It NA ) kA mem mnamam_m%nm | :mw.m P R Ry
This reportis based on the model forms shown in Appendix 6 of BS 7671 *Where figure is not taken from BS 7671, state source: AO?m__mO:_am )
Published by Certsure LLP Certsure LLP operates the NICEIC & ELECSA brands - @ Copyright Certsure LLP (July 2018) Page§of |12
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APPROVED
CONTRRCTOR

This continuation sheet is not valid if the serial number is
not the same as the correspanding certificate or report.

24822919

: CONTINUATION SHEET:
ELECTRICAL INSTALLATION CERTIFICATES & ELECTRICAL INSTALLATION CONDITION REPORTS

- Issued in accordance with BS 7671: 2018 — Requirements for Electrical Installations

LN/ IPN : SCHEDULE OF CIRCUIT DETAILS AND TEST RESULTS Circuits/equipment vuinerable to damage when testing N/A L
CODES for Type ot wiring (4] ThermoPistc isulated/ | ) Tharmoplaati catlesin | 1) H””:h“m_u_ﬂuunh_.ﬂn " (b ”qna-ﬂwﬁ.ﬂ_ﬁsnu;_.m T _ (E) H””ﬁ“nw_n_w“uu__.ﬂ i _1_3 Thermaoplastic / SWA cales Tm_ Thermosetting/ SWA S%L {H) Minerakinsulatad cables _ (0] other - state: N/A
Circuit description % ) (L S Pratactive device oo | Bo Circutimpedances () nsulation rasistanca g% | Reo Test

& o_| 3 g = - S mm M z m 2 |operating buttons

€ s8|l2g| 2 2 R £Z |22 Acircuits : s

2 23 s § g w 5 ET | E5E|  Ringfinal circuits only % tve/ | Lves | Test | E| 28

E 23 m 2 T 3| 2 s | g |28| 35 | 552 mnaae v s ol e ey | Lve | Eath vokage s

2 28| s 5 2 € @ = & |55 = = mm RCD AFDD

= E Live cpe | = & {Line) | (Neutral) | (epc} £
2 | (mm? | (mmd) | (s} A | kA | ima) Q) i r r, [IR+A) A, M) | (M) W )] el | s | ) v}
1 Shower Ch/Room 4 A 100 1 6 25 (04 61002 B 40 |6 30 1.09 [N/A N/A  [N/A 0.1 200+ |200+ |250 v |0.23 {30 v |[N/A
2 |Shower Ch/Room 4 A 100 1 6 25 0.4 61009 B 40 6 30 1.09 |N/A N/A  [N/A 0.11 200+ 200+ |[250 v |0.23 |29 v |N/A

DISTRIBUTION BOARD (DB) DETAILS DB designation:DB Showers (L3) | TESTEDBY  Name(capitals MARKCOOMBS Position: @S

{to be completed in every case) Location of DB: ‘mmﬁﬂ‘_.ﬁmm._wmmﬁ.mmm_.uwmmn_ mE:mEqm“..?.mWy .................................................. Date: mo\om\momm ...............

T0 BE COMPLETED ONLY IF THE DB IS NOT CONNECTED DIRECTLY TO THE ORIGIN OF THE INSTALLATION TEST INSTRUMENTS (enter serial number against each instrument used)

Supply to DB is :osﬁ_umdk_m_.m. Nominal voltage: Ammo&.z No. of urmmmm;.\._ ..... ) gmrmmm w_wauu_.__ ) “u—m_...._mz_.__? |

Overcurrent protection device for the distribution circuit  Type: (BSEN2Z97° ... ) Rating:{2.... ) A _s-m__\mw:n: resistance: m@qw fault loop impedance:

Associated RCD (ifany)  Type: (BS EN Z\>v No. of poles: .Z.\> . Ianl Z\> .} mA Operating time .Z\> .Jms (o) (et =

. . ) gy @ Earth electrode resistance: .

,n_._uaoazu:nu atthisDB Confirmation of supply polarity: { v\. Phase sequence confirmed (where m_.uauzﬁmi.z> N 2 m.._w e Ipf \> KA ( wmw i ) _mwmwp |
This form is based on the model forms shown in Appendix 6 of BS 7671 Enter a [) or value inthe raspective fields, as appropriate. *Where figure is not taken from BS 7671, state source: { Oz.mnmm_.___n_m o N W — ) i
Published by Certsure LLP Certsure LLP operates the NICEIC & ELECSA brands @ Copyright Certsure LLP {July 2018} Page 8 of |12
Warwirk Hnuise. Hannhton Hall Park. Hanahtan Reais. Dunstahle. 115 57X
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REE EREE serial number has been defaced or attered
CoNTRACTOR | GENERAL CONTINUATION SHEET
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Observation 6

Original {to the person ardering the work}

Published by Certsure LLP - Certsure LLP operates the NICEIC & ELECSA brands @ Copyright Certsure LLP {July 2018) 12 12
Warwick House, Houghton Hall Park, Houghton Regis, Dunstable, LUS 52X 2z 2




(8102 Anr) 471 8insuiag buAdog @

Wo9"31391u'Mmmm 1siA ‘noA djay ue
J13JIN moy pue Ajajes |e911108|3 JNOqe UOIIBLIoU) JBYLINY 104

YoM [3112)8 JO piepuels [eaiuyas] au) Buipnouy) sjuswanbal awayas ignaiued jsutebe passasse

Sel} 3l Jey] si0198.4u03 [B3L11I8)8 JO Sialsibal saysijgnd pue sulepuew 139N 1514 Aejes [eaunos3 Auieys
8yl pue UCQEID0SSY S10198.4U07 [231)99]7 8] uaamiaq diysisuped e 417 sinsusn Aq peieiado st 339N «
‘{1502 40 8uifg € YINs) sanss| [e1213WWI0D 10 [eNJIRNU0D 0 10 ‘(s|ana| Bunybi se yons) suoje|jelsut jeaLas(a jo
aauewlopad [euogelado sy o) Bunejss spure|dwo? ajefinsaul Jou saop 939N "uonesldde ucdn ajgejeae ale
Y9Iym Jo s|ielsp |in) ‘SUOIIPUOD pue SuLI3) UjeHaD oﬁum.E:.m s19139IN Aq patajyo ainpasoid spurejdwoa sy
Isanbal uo ajqejeae si wioj juiejdwod e ssodind yajym ioj ‘JF9|[ 03 Juie|dWoa [elLioy e ayew
Aew Hodal siy) Bupiapia uosiad ay) ‘panjosaiun ulewal SUIBIL03 8y} §| J0joeuoy panciddy syl yum Bupum
Ul suiaauo2 ay19ads ay) asfes aauelsul 1s1y 8y} Ut pjnoys uosiad Jey] ‘uo papiodal uoge|jelsu; [B211193(8 By Jo
uampued ay) 102l AlqeUoSEal Jou S0P 1i 1ey) 8Aal|aq 0) uoseas aaey Lodas sitp Buisapio uosiad ay) pjnoys

“ajelidosdde se 1ayddns 20/pue 10InquUIsIp 8y} wiojul pinays uoiaadsul ayj
Butraplo uosiad ay1 ‘(oL |4y JO | wal|) pansasqo uaaq saey Juawdinba axyeiul syj u) sajoenhapeu; a1aypp

‘Affuipioase paydwion (g} | Yyd) Synsay 1sa) pue spelag 1na1g jo Sajnpayas sy) pue ‘siuaiwebuelly
Buiyuey pue sopsugioeieyy Alddns g |44 Ul paynuapl agq pnoys siyl “ojelausBosoiul 1o 1ojesaual
Aqpuess e pue Ajddns oyjgnd aip se yans ‘82Ines suo ueyl siow Aq paljddns ag uea uoje|[eISUl 8y} B1AYAN

"7 8bied J0 8s18A91 8] 335 asea|d ‘sapos uojealyisse|]
au uo asuepin sayuiny 104 sisixa 18Buep |euajod 1o Jafuep Jaylaym aujwialap o} Agjap INOYLM NG PaLiIeD
8q pinoys uoieBisanul sy ‘(14) uonebinsaaul teyuiny saunbai way ue 1ey) pajesipu; sey 10jaadsu; ay) aJayp

*Asuabin Jo 1a11ew e se oM [elpailia) AIESSIIBU AU} SBYeLIBpUN YIoM
uoie|jeIsul |eau1aals ujualadwoa (sjuosiad ps|Iys & 1Lyl papUBWIW0Dal S)1f pue ysii Je aq Aew uonefEIsul ay)
fimsn asou} jo Ajages ay (snoiaBuep Allenuajod) 79 8poo se UoeAI8SqO Ue pajesipul sey Jojaadsul auy] aiaypp

"A|91RIpaWWI }I0M [BIPBWLIAL Alessaaau ay) sayenapun

}40M uofiejjelsu) |eL338]3 Ul Jualadwiod (s)uosiad paj|iys e Jeyl papuawwosal SI } pue ‘AJgA0asIp
Us ajes spew 8q pinoys (|J) se payisse|s sway ‘sjqeaoeid lanalaypq YsM e S1 uopejeIsul a
buisn asoy jo Ajajes ay) (1uasald 1sbuep} | ] 8pos se uoeAIasqo ue pajesipul sey Jojaadsul 8yl a1aypA
‘uonipuod ubjioa ajes e o] uollefjelsu) ay} 8lolsal

D] usye) aq 0} sPaaU UD[IOe |eIpaWal Yalym yum Asuabin jo aaifap ay) saleaipu) 1ojoadsu) ay) Aq yaea
0} UBAIB 80D LONEIYISSE|] BYL ‘G jHYd Ul BPEW UBAQ BARY SUOIIBAIIS(O A10W 10 BUC BI8YAA g [ Yy Ul
8peuw suoliepuslitodal pue suojleAlasqo sy} SaSLBWWNS Y3Iym ‘g |Yyd Ul uaaib juawalels ayj 1088l
1shuw uoijere|oap ay) -uodal 8yl Jo § |44 Ui 10393dsu) ay) Aq usaifi usag aaey pjnoys ugnelejsap y
J08dse Aiajes ayy

woyy anfeA sy ss8| sy} ‘nodal e o} Buid|dde sucienwi| syl sa1ealb syl 1ey) pajou aq pinoys 1| °f 144 ul
suopjeNw]| yons Aue pajou aaey pnoys Jojaadsul sy -Juawdinba jo way ue 0] 10 uole||eIsul 3yl jo sued o]
ssadoe uieb o} Aljigeu) se yans uonaadsu) ay) Bulinp palajunoaus uasq aney Aew suonew| jeuoiesadg
’ IND patiies sem uoioadsu ayl aloyaq {3yl ays pue sapiaaid

afeblow ‘Auedwos asuemsw ‘Ajuoyine Buisuaol) sajued pajsalajul Jaylo yum pue podal ey Buuaplo
uosiad ay] yum sjoadse asay} paaibie aney pinoys iojoadsul ayj "Bunss) pue uonosadsuy aul uo suogeyw|
Aue pue L1odai sy} Aq palan0a uoye||eIsul ay] 40 Jua1xa 8y} Ajing Aluapl pjnoys (SUoElWI] pue sie1sq) £ 14Yd

XZ5 5f17"8jqe1sun( "sIp8y uojynnoy sjieq ||BH UOJYDNOH “8SnoH yIIvIes
Spueiq ¥$3313 B J13JIN 8y} saresado g7 ainspag dT1 ainsyag Aq paysyqng

"pajddns semy yaiym 0} Jojoeuo?
841 ) 8|qeade.n S| Y9y iaquinu [epas pajund e sey uodss ay) Buissiw ate g| |yyd Ul paunuap sa|npayos
ay Jo Aue ji pijeau; s| podas ay] podas 8y jo ued wioy Pnoys Synsay 1S3y Pue sjeIaq unau9
40 58jnpaysg [BUOIPPE 8I0W 10 8UO ‘2] | Hyd U0 PBPI0IBL 3G ULD UBY] SHN2IIY BIDLI 10 PIECG UONNGLISIP 8UD
uey; a1ow fuirey suoie||elsul 104 papiaaal ag ol uone|jeisut 8y 0} burejal UoNEWIo)UI JUBAB|a) Jaypny yuad
o} papiaoad uaaq asey Aew sabed pasaqunu [euonippy “safied pasaguwnu XIS 1s€3| 1e Jo s1s1Su0d Lodas ay)

"JUN J3WNsU09 10 pJeoq UoiIquIsIp e jo Juswade|dal
ay1 Bulpnjaul slom uopejjelsur [eaua8fa Mmau Ayp1ad o1 pansst aq Jou JSRUI pue uoje|(eisu; jearjaale
Bunsixe ue jo uompuod a3 uo Buipodal yo asodind sy Joy Ajuo panssi ag 01 papualul S| uLioy podal siy|

81e3)|dnq, paxjiew Yodal ay] paulelss sARY piNoys 10}IETL0Y
panciddy ayy pue |euiblig, paxiew uodal syl paniaaal aAey PINays Noa -Hoday UOHIPUOY uojie|eIsuj
18214198]3 J|AJIN SIy} 8nss| o} pasuoine s| Apog Bulwiojuoy Jo i019enuoy panoiddy 9139IN UE AjuQ

*anp s| uonej|elsul ayy jo uoiaadsulixau ayl usym Buneaipuiun
1awinsuoa/p1eog UORNQUISIP 10 PIBAGYIIMS UIBW aY] 1EBU 1016 3I(}0U & BY 0S|e PINOYS 813y Woday
SI} 40 § 14\d Ui PIEIS SI3N0 panied aq pnoys uolasdsul IXau ay) yojym Ag a3ep papuswiuodal sy

"uplaadsul ay) 10§ 10jaenu03 panoiddy 99N ue jo
seaialas ay efiefiua nod yey) spuswuioass ,JIFIN H4om yons ul Juejedwn ‘suasied io uossad pojinys
© Aq sjearaqu) ejejsdosdde je pejadsui-al ag poys uoye)(B)sul [e311338]0 BY) ‘Suseas Aejes 104

‘Pamoj|oy S uopsnIlsut
sIy Jeyy JuepIoduy s 3} suaseas Ajajes 104 ‘syluow xis A1eA3 pajsay aq pinoys 1) 1ey Buners asiep ayy
leau 1o 1e aanou e ag pjnoys a1yl (QJ4) SIIASP 1UBLIND |ENpISa) e sajelodioau) uoRe|elsul ay) 1y

‘1N0 paiLes sem uojjaadsul ipoiad

813 Ui 8yl 1e uoyejjelsy) |e31138(a SY} 4O UOLIPUOI BY] 40 UBLISSASSE UE YUM JBSN MY 8\ apiacsd
fl!m prodas sy ‘Alisdosd By e3eaea 183e) NoA Jy ‘aining ayy ui uonejeIsyy JE21)33]8 Y3 U0 YoM JaLNy
Buryeniapun Jo Bugoedsu) uosiad Aue o) umoys pue a3ejd ajes e uj pauielal ag pjnoys pods: siy|

1851 3y} 6}

Ajejeipaw ‘{Aue y) sebed |euoiippe pue sajnpayas ayy ‘seyou esaw Buipn|aul 1t Jo Adoa jnj e 1o ‘podal
siy1 ssed pnoys noA ‘vone|jelsul 3y Jo 1asn sy1jeu Ing ‘uodal sty Buyapio uosiad syl e1em noAj|

"Papuswwiogay st juswanosdull yaiym 104 sway Aue yum 18y1aBol ‘(g |4yg aas) 1eBuep o} asn aaib Aew
yarym 1o308dsul ay) Aq punioj suoiIpuo3 1o/pue S1oayap ‘UolRIoLSIap ‘aBewep Aue seynuapl edal ey}

'Suopej(ejsu |a11198]3 10 siawaimbay — 810z :1/9/ §9 ‘suorejjelsu
[2914138)3 Jo AJajes ay3 10} piepuels [euoljeu sy YIm 3dUePIOIIR U] PANSS] uasyg sey Lodal siy|

‘Bupisal pue
uensadsul ey} §o SUOHEIWI| 8U) pue UCHE|[RISUI B} JO JUSIXA pBIelS 8yj Junasae o3u) Bunje; ‘pajsal pue
pajsadsul sem U alul) 8y1 3e 1es)1an0 payRUap| UoHEe) RISt |E9L108|8 841 J0 UOilIpUB 8Y] J0 JUBLISSASSE

Le sapinoid odal sy | "831/1aS PANUGUDD J0j UBHIPUOS AJDJIRISHES € U) S| UDHE||RISUl {E91198]3
ue ayieym ‘ajqeaiioeld Ajgeuoseal si se Jey os ‘aujwialap 0 s1 uenaadsul dipoyad go asodind 8y|

SN 34NLNA 404 GINIVLIY 38 AINOHS HIIHM LNIWNI0A I18VNTVA NY LNVLHOJINI NV SI LY0dIH NOILIONOD SIHL
1N31dI934 404 SILON



GUIDANCE FOR RECIPIENTS ON THE CLASSIFICATION CODES

Only one Classification code should be

Classification code C1 (Danger present] )

Where an observation has been given a Classification code C1, the safety of those using the installation
is at risk and immediate remedial action is required.

The person amua:,m_c_m for the maintenance of the installation is advised to take action without delay to
remedy the observed deficiency in the installation, or to take other appropriate action (such as switching
off and isolating the affected part(s) of the installation) to remove the danger, The NICEIC Approved
Cantractor issuing this report will be able to provide further advice. -

NICEIC makes available ‘Electrical Danger Notification’ forms to enable inspectors te record, and then to
communicate to the person ordering the report, any dangerous condition discovered.

Classification code C2 {Potentially dangerous)

Classification code C?2 indicates that, whilst those using the installation may not be at immediate risk,
urgent remedial action is required to remove potential danger. The NICEIC Approved Contractor issuing
this report will be able to provide further advice.

It is important to note that the recommendation given at PART 5 of this report (Next Inspection) for the
maximum interval until the next inspection is conditional upon all items which have been given a
Classification code C1 and code G2 being remedied immediately and as a matter of urgency, respectively.

It would not be reasonable for the inspector to indicate that the installation is in a satisfactory condition
if any observation in this report has been given a code C1 or code C2 classification. -

Classification code C3 (Improvemeént recommended)

Where an observation has been given a Classification code C3, the inspection and/or testing has revealed
a non-compliance with the current safety standard which, whilst not presenting immediate or potential
danger, would result in a significant safety impraovement if remedied. Careful consideration should be
givento the safety benefits of improving these aspects of the installation. The NICEIC Approved Contractor
issuing this report will be able to provide further advice. ‘

iven for each recorded Observation

Gode H [Further investigation required without delay}

It should usually be possible for the inspector to attribute a Classification code to each observation
without indicating a need for further investigation.

However, where ‘FI' has been entered against an observation the inspector considers that further
investigation of that observation is likely to reveal danger or potential danger that, due to the agreed
extent or limitations of the inspection and/or testing, could not be fully identified at the time.

It would not be appropriate for the inspector to indicate that the installation is in a satisfactory condition
if there is reasonable doubt as to whether danger or potential danger exists. Consequently, where the
inspector has indicated ‘Further investigation required without delay’ (Fl) the overall assessment of the
installation (PART 3) should be marked as ‘Unsatisfactory’.

If the inspector has indicated that an observation requires further investigation without delay, the person
ordering this report is advised to arrange for the NICEIC Approved Contractor issuing the report {or another
skilled person or persons competent in such work) to undertake further examination of that aspect of the
installation as a matter of urgency, to determine whether or not danger or potential danger exists.

Further information

Further information on the application of Classification codes, primarily aimed at inspectors but of
possible interest to persons ordering condition reports, can be found in Electrical Safety First's Best
Practice Guide No 4 Electrical installation condition reporting: Classification Codes for domestic and
similar electrical installations. The guide can be viewed or downloaded free of charge from www.
electricalsafetyfirst.org.uk

For further information about electrical safety and how NICEIC can help you, visit www.niceic.com

Published by Certsure LLP Certsure LLP operates the NICEIC & ELECSA brands
Warwick House. Houahton Hall Park. Hounhton Reais. Dunstabte. LUS 52X

@ Copyright Certsure LLP {July 2018)



4

gy

The Pin

{ _ 36 eBakt:;s Drove
P & R ELECTRICAL SERVICES ~ Roviham:
ELECTRICAL CONTRACTORS & ENGINEERS SO16 8AD

Telephone: 023 8074 0800
} . Fax: 023 8074 0300

A

Hamble Parish Council
Parish council Office
Memorial Hall
Hamble-Le-Rice

S031 4JE

25" February 2022

Re: Electrical Installation Condition Report

Dear Sirs
Following our Electrical Installation Condition Reports we are pleased

To quote as follows :-

ROYUNDERDOWN PAVILLION /4% 1. 6G677

Recommendations on Page 2
Item 4 - Boj single insulated cables showing from wiring centre.

Item 5 — No earthing to shed Light

These items were rectified at time of test to give a satisfactory condition
At No Charge.

We would be pleased to quote for ltems 1 and 2 if required.

MOUNT PLEASANT PAVILLION 249 29| 9

1) To supply and Install a new Distribution Board with all necessary
RCBO and MCB1 (This would rectify ltems 1,4 and 9)

2) Disconnect Shower in changing Room 1 showing signs of overheating (Item 2
on report)

3) To supply Lid to electrical box in loft or remove if redundant and Isolate live
cables (Item 5 on report)

4) To provide box lids to Conduit boxes in Loft (Item 6 on report)

5) To disconnect old warm air supply and remove and to rewire Loft light supply

(Item 7 and 8 on report) p
7 () 819,96 VKT

paap f _r;_._{ g N
=

[ Gr
Nntional Inspaction Council lor
Eloctrical Installatlon Contrecting

APPROVED CONTRACTOR
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Hampshire Association

of Local Councils

HALC Guidance Note — 2021/22 Year End and Audit

Parish and town councils are approaching the financial year end on 31t March 2022. This
document sets out the responsibilities of councils, clerks and RFOs to meet the
requirements of the external audit regime.

PKEF Littlejohn were appointed as the external auditors for 36 areas across the country on a
5-year contract starting in 2017. The external auditors will send out detailed instructions to all
parish and town councils around the middle of March 2022 so clerks and RFOs should look
out for the email, and do remember to check your spam folders.

It is the council’s responsibility to complete the audit process so if you do not hear from the
auditor, are new to the role, or do not know if the auditor has the correct email address for
you, email them at SBA@pkf-l.com by Monday 28™ March.

The key dates that councils need to comply with are as follows:

Activity Dates

End of year/close accounts 31%t March

Bank reconciliation As at 315! March
Internal audit Between March & June
If income/expenditure below £25k certify as exempt By Friday 15t July
Approve & submit AGAR to external auditor By Friday 1t July
Publish on website Section 1 Annual Governance Statement Before 1t July

approved and signed
Publish on website Section 2 Accounting Statements approved Before 15t July
and signed

Publish declaration of unaudited accounting statements Before 1t July
Publish Notice of the period for the Exercise of Public Rights Before 15t July
Exercise of Public Rights starts Starts by 1%t July
Publish external auditor’s report, certificate, sections 1 & 2 of No later than 30"
AGAR and notice of conclusion of audit September

Changes to AGAR this year

There are two changes to the AGAR forms that you should be aware of this year. The
Annual Internal Audit Report, internal control objective L has been reworded as follows:

The authority publishes information on a free to access website/webpage up to date at the
time of the internal audit in accordance with any relevant transparency code requirements.

In order for the internal auditor to answer Yes to this question, do ensure that your website
meets with transparency regulations. If you require further advice on this please contact us.


mailto:SBA@pkf-l.com

Section 2, Accounting Statements, now contains an extra box at statement 11. This allows
you to select N/A rather than simply Yes or No.

Preparation for Year End 315 March
e Ensure all receipts and payments are recorded in your accounts before year end

Ensure all outstanding banking is completed

Make sure all bank accounts are reconciled

Ensure all approved minutes are appropriately signed

Ensure that a Risk Management Schedule has been reviewed, approved and

minuted prior to 31t March *

e Update the Asset Register prior to 315t March ensuring any capital items purchased
in year are added and disposals are removed. This should be reviewed, approved
and minuted by the council prior to 31t March *

* the final two items above will allow the council to say ‘Yes’ to Assertions 5 and 6 of
the AGAR Section 1 Governance Statement

Key documents

The key document to use during the end of year/audit period is the Practitioners Guide which
can be downloaded here and guides you through the steps you'll need to take in order to
comply with all audit requirements. The Guide has been updated for 2021/22 so do make
sure you are using the most up to date version. We would urge all clerks and RFOs to
familiarise themselves with this document.

Clerks/RFOs may also find it beneficial to share the guide with councillors, particularly those
carrying out internal control functions, so that they can gain a full understanding of the audit
process.

The external auditor has also produced a useful instruction booklet which can be found here:
PKF Instructions.

External Auditors

PKF Littlejohn’s website contains all the instructions and paperwork you will need in order to
complete the external audit. More information can be found at:
https://www.pkf-l.com/services/limited-assurance-regime/

Parish Meetings
Parish Meetings have their own set of forms and these can also be accessed here:
https://www.pkf-l.com/services/limited-assurance-regime/submission-requirements-parish-

meetings/

Internal Audit Visit

Your internal auditor should by now have arranged your end of year internal audit visit with
you. Their role is to ensure that the council has all the correct internal controls in place and is
working correctly to help prevent and detect error, fraud or theft.

Once the auditor has completed their checks, they will complete and sign the relevant part of
the AGAR.

Any report from your auditor should be taken to a council meeting and noted before the
council approves the AGAR. It is advisable to devise an action plan on any points raised by
your auditor to ensure that your council has the correct internal controls in place as
recommended.


https://www.pkf-l.com/wp-content/uploads/2021/04/practitioners-guide-2021.pdf
https://www.pkf-l.com/wp-content/uploads/2022/03/1-2021-22-detailed-instructions.pdf
https://www.pkf-l.com/services/limited-assurance-regime/
https://www.pkf-l.com/services/limited-assurance-regime/submission-requirements-parish-meetings/
https://www.pkf-l.com/services/limited-assurance-regime/submission-requirements-parish-meetings/

Councils with no financial transactions

Councils who have had no financial transactions during the financial year should complete
the AGAR Part 1. This should be taken to a meeting and approved by the council prior to 1%
July and submitted to the external auditor by 1%t July.

This must be published on your website.

Certifying as Exempt from External Audit
Some smaller parish councils with income and expenditure below £25,000 can choose to
certify themselves as exempt from external audit.

The council should make the decision to certify as exempt based on the requirements set
out in Part 2 of the AGAR. This should take place at a council meeting prior to 1! July with
the Exemption Certificate submitted to the auditor by 15t July.

Councils declaring themselves as exempt from external audit must still:
e Have an internal audit

Approve the AGAR at a meeting

Send the Exemption Certificate to the external auditor

Publish the AGAR and associated documents before 15t July

Allow for the Exercise of Public Rights

Councils with income and expenditure exceeding £25.000
All other parish and town councils with income and expenditure exceeding £25,000, or
councils that do not wish to declare themselves exempt, should complete the AGAR part 3.

This must be submitted to the external auditor by 15t July.

Approval of AGAR

The AGAR must be approved at a council meeting prior to 1%t July. The Council should
receive the internal audit report which will have been signed by the internal auditor. Then the
following steps should be taken:

e Approval of Section 1 — the governance statements should be read out and approved
one by one. The Clerk/RFO is advised to provide supporting evidence for each
statement (i.e. statement 5, evidence that a risk management schedule was
approved by council during the year). The Practitioners’ Guide contains an
explanation of each assertion and you may wish to provide these explanations in
advance to your councillors so that they understand what they are approving

e Section 1 should then be signed by both the Clerk and the Chairman of the meeting
(not necessarily the Chairman of the council if they are not present)

e Approval of Section 2 — this should be completed in advance of the meeting and
signed by the RFO before being presented to the council

e Section 2 should be signed by the Chairman of the meeting once approved by the
council

Submitting documents to external auditor

The following documents must be submitted to the external auditor by 1%t July:
Internal Auditors Report (as part of AGAR)

AGAR Section 1, Annual Governance Statement

AGAR Section 2, Accounting Statements

Certificate of Exemption (for those authorities declaring themselves exempt)
Bank Reconciliation




Analysis of Variances

Confirmation of dates for the Exercise of Public Rights
Contact Details form

Any other documents required by the auditor

If you are unable to meet the submission deadline of 15! July, contact PKF Littlejohn as soon
as possible and request an extension. This will avoid you having to pay fines. Please note
that the latest you will be able to submit, where an extension has been agreed, is 15"
September.

Exercise of Public Rights

This period gives members of the public the right to inspect the records relating to the audit.
The period runs for 30 working days and must include the first 10 working days of July. It
must commence as soon as possible after the AGAR has been approved.

The external auditor provides a draft notice for completion that must be published at least
the day before the period commences and this should go on the website and on
noticeboards along with the Statement of Accounts (from the AGAR) and the document
describing how to inspect the accounts.

Public rights are the right to inspect but not the right to ask questions, although it is advisable
for the Clerk/RFO to be prepared to answer questions if they can. Members of the public can
raise questions with the external auditor about matters of concern relating to the records but
must do so within the public rights period. More information about public rights can be found
in this useful publication from the National Audit Office: Local Authority Accounts: A guide to

your rights.

There is no right to inspect personal information relating to individual members of staff so
when preparing the records for public inspection this information should be redacted.

External Auditors Report

Once you have received the external auditors report and certificate, they must be published,
including on the council’'s website, by 30" September along with the AGAR Section 1 Annual
Governance Statements, AGAR Section 2 Accounting Statements and the notice of
conclusion of audit.

Essential Resources

Local Authority Accounts: A guide to your rights (National Audit Office publication)

JPAG Practitioners’ Guide March 2021

https://www.pkf-l.com/services/limited-assurance-regime/ (PKF Littlejohn website)

This document reflects our advice based on our understanding of the current
legislation and guidance and our knowledge of the sector. It is not however intended
to be formal legal advice.

For more complex issues we are able to obtain initial specialist advice on legal,
employment, financial and planning matters as part of your membership fee. Please
contact us to access this service.



https://www.nao.org.uk/code-audit-practice/wp-content/uploads/sites/29/2015/03/Council-accounts-a-guide-to-your-rights.pdf
https://www.nao.org.uk/code-audit-practice/wp-content/uploads/sites/29/2015/03/Council-accounts-a-guide-to-your-rights.pdf
https://www.nao.org.uk/code-audit-practice/wp-content/uploads/sites/29/2015/03/Council-accounts-a-guide-to-your-rights.pdf
https://www.pkf-l.com/wp-content/uploads/2021/04/practitioners-guide-2021.pdf
https://www.pkf-l.com/services/limited-assurance-regime/

Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
 are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
» Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:

+ the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2022

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2022 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4
* Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Not later than 30 September 2022 authorities must publish:
* Notice of conclusion of audit
» Section 3 - External Auditor Report and Certificate
* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Governance and Accountability Return 2021/22 Form 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities™



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

« Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

« Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

» Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

 |f the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2022 been reconciled to Box 87?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective Not

| Yes No* | covered**

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2020/21 AGAR tick “not covered”)

L. The authority publishes information on a free to access website/webpage up to date at the time of
the internal audit in accordance with any relevant transparency code requirements

M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published
on the website and/or authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2020/21 AGAR
(see AGAR Page 1 Guidance Notes).

O. (For local councils only) Yes | No [Notapplicable

Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

Signature of person who
carried out the internal audit Date

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

‘Yes’ means that this authority:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

and recorded as minute reference: Chairman
Clerk
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Section 2 — Accounting Statements 2021/22 for

Year ending

31 March 31 March
2021 2022

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

£ £

1. Balances brought
forward

agree to underlying financial records.

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital
repayments

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Yes No
Disclosure note re Trust funds

(including charitable) ‘ ‘ ‘

N/A

The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2021/22 Form 3
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Section 3 — External Auditor’s Report and Certificate 2021/22

In respect of

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and
 confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2021/22

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2021/22

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022.

*We do not certify completion because:

External Auditor Name

External Auditor Signature Date
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Which AGAR do | complete and which documents do | need to submit?
Consider the total gross income and expenditure for the period between 1 April 2021 and 31 March

2022 and answer the following questions. If you answer ‘No’ to the income and expenditure
questions, please move down to the next colour band. Please note that the document lists are on

the next page.
NO INCOME OR SUBMIT
YES — t
EXPENDITURE AT ALL? 1o accotints DOCUMENTS IN

INCOME LESS THAN £25K?

$

EXP LESS THAN £25K?

5 SUBMIT
DOCUMENTS IN

EXEMPTION CRITERIA MET LIST 2
(REFER TO CERTIFICATE)

LIST 1

YES - exempt authority

AND APPROVES EXEMPT
STATUS?

SUBMIT
DOCUMENTS IN
LIST 3

NO — basic review

INCOME LESS THAN £200K?

$

EXP LESS THAN £200K?

$

EMAIL RECEIVED RE
INTERMEDIATE REVIEW
SAMPLE?

INCOME LESS THAN £6.5M

EXP LESS THAN £6.5
MILLION?

SUBMIT
DOCUMENTS IN
LIST 3

NO - basic review

SUBMIT
DOCUMENTS IN
LIST 4

YES - intermediate review

SUBMIT
YES - intermediate review

DOCUMENTS
IN LIST 4




List 1 — SMALLER AUTHORITY WITH NO ACCOUNTS

1.

2.

Completed & signed AGAR Form 1 Exemption Certificate (AGAR Form 1PM for parish
meetings)
Completed contact details form

NB: A financial transaction is any form of income or expenditure received or incurred by the
smaller authority. This includes precept, donations made to the smaller authority, fund raising
income, interest earned or paid, purchase of services/assets, etc.

ook W

oG R W

10.

11.

12.

Completed & signed AGAR Form 2 Exemption Certificate (AGAR Form 2PM for parish
meetings) i.e. page 3 of the form ONLY.
Completed contact details form

Completed and signed AGAR Form 3 (Sections 1 & 2 and the Annual Internal Audit Report)
(AGAR Form 3PM for parish meetings)

Explanations of the reasons for any ‘No’ responses on Section 1.

Completed confirmation of dates of period for the provision of public rights form — see pro forma
Bank reconciliation — see pro forma

Explanation of any significant variances — see pro forma

Reconciliation between Section 2, Boxes 7 and 8 — see pro forma (ONLY for those smaller
authorities preparing Section 2 on an income and expenditure basis)

Copy of the separate internal audit report (ONLY for those smaller authorities whose internal
auditor has referred to a separate report on the Annual Internal Audit Report)

IDBs only: Copy of the 2021/22 Section 48 notice, together with a reconciliation and
explanations from the notice to the amount stated in Section 2, Box 2 if these two figures are
not the same (ONLY for those smaller authorities that are Internal Drainage Boards)
Completed contact details form

Completed and signed AGAR Form 3 (Sections 1 & 2 and the Annual Internal Audit Report)
(AGAR Form 3PM for parish meetings)

Explanations of the reasons for any ‘No’ responses on Section 1.

Completed confirmation of dates of period for the provision of public rights form — see pro forma
Bank reconciliation — see pro forma

Explanation of any significant variances — see pro forma

Reconciliation between Section 2, Boxes 7 and 8 — see pro forma (ONLY for those smaller
authorities preparing Section 2 on an income and expenditure basis)

Copy of the separate internal audit report (ONLY for those smaller authorities whose internal
auditor has referred to a separate report on the Annual Internal Audit Report)

IDBs only: Copy of the 2021/22 Section 48 notice, together with a reconciliation and
explanations from the notice to the amount stated in Section 2, Box 2 if these two figures are
not the same (ONLY for those smaller authorities that are Internal Drainage Boards)

if the authority acts as sole managing trustee of a local trust or trusts, the charity commission
filing documents submitted during 2021/22 in respect of the 2020/21 reporting year

if the 2020/21 external auditor report included any ‘except for’ matters, copies of minutes and
any agreed plan showing the corrective action taken to address these matters

if the authority has income or expenditure of more than £2,000,000, the detailed internal audit
report regardless of whether there were issues or recommendations raised

Completed contact details form



https://www.pkf-l.com/wp-content/uploads/2022/03/Annual-Return-Form1-2021-22-PKF.pdf
https://www.pkf-l.com/wp-content/uploads/2022/03/Annual-Return-Form1PM-2021-22-PKF.pdf
https://www.pkf-l.com/wp-content/uploads/2020/09/contact_details_2017-18.docx
https://www.pkf-l.com/wp-content/uploads/2022/03/Annual-Return-Form2-2021-22-1.pdf
https://www.pkf-l.com/wp-content/uploads/2022/03/Annual-Return-Form2PM-2021-22.pdf
https://www.pkf-l.com/wp-content/uploads/2020/09/contact_details_2017-18.docx
https://www.pkf-l.com/wp-content/uploads/2022/03/Annual-Return-Form3-2021-22.pdf
https://www.pkf-l.com/wp-content/uploads/2022/03/Annual-Return-Form3PM-2021-22.pdf
https://www.pkf-l.com/wp-content/uploads/2022/03/19-Confirmation-of-the-dates-of-the-period-for-the-exercise-of-public-rights-2021-22-1.docx
https://www.pkf-l.com/wp-content/uploads/2022/03/20-Bank-reconciliation-proforma.xlsx
https://www.pkf-l.com/wp-content/uploads/2022/03/21-Explanation-of-Variances-2021-22.xls
https://www.pkf-l.com/wp-content/uploads/2022/03/22-Reconciliation-between-Box-7-and-Box-8-proforma.xlsx
https://www.pkf-l.com/wp-content/uploads/2020/09/contact_details_2017-18.docx
https://www.pkf-l.com/wp-content/uploads/2022/03/Annual-Return-Form3-2021-22.pdf
https://www.pkf-l.com/wp-content/uploads/2022/03/Annual-Return-Form3PM-2021-22.pdf
https://www.pkf-l.com/wp-content/uploads/2022/03/19-Confirmation-of-the-dates-of-the-period-for-the-exercise-of-public-rights-2021-22-1.docx
https://www.pkf-l.com/wp-content/uploads/2022/03/20-Bank-reconciliation-proforma.xlsx
https://www.pkf-l.com/wp-content/uploads/2022/03/21-Explanation-of-Variances-2021-22.xls
https://www.pkf-l.com/wp-content/uploads/2022/03/22-Reconciliation-between-Box-7-and-Box-8-proforma.xlsx
https://www.pkf-l.com/wp-content/uploads/2020/09/contact_details_2017-18.docx

Amanda Jobling

Parish Clerk

Hamble-Le-Rice Parish Council

Memorial Hall Our Ref: RM/Other Loans
Hamble-Le-Rice Your Ref: L5386

Southampton Contact: Rebecca Moore
Hampshire Direct Dial: 02380 688282

S031 4JE Email: rebecca.moore@eastleigh.gov.uk
01/04/2022

Dear Amanda

Temporary Loan L5386

Please find below details of your loan with the Borough Council.

Opening balance as at 01/10/21 £120,439.45
Sub Total: £120,439.45
Interest at 0.50% from 01/10/21 to 31/03/22 £300.27
Total Interest: £300.27
Total: | £120,739.72

Your new balance is £120,739.72 as at 15 April 2022. -
*The council policy is to provide interest at 0.75% below the Bank of England Base
Rate. As this would currently provide a zero percent interest rate, the Council has

opted to pay interest at 0.5% until the base rate exceeds 1.25%, at which point the
rate will revert to 0.75% below the base rate.

Yours sincerely

AN loore

Rebecca Moore
Case Management Officer
Support Services

(EAED 1V ar
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